dD71 0 L-8TOZ/BEZ6D “J2H

WMO OMM

& World Meteorological Organization Secrétariat

<«

T Organisation météorologique mondiale 7 bis, avenue de la Paix — Case postale 2300

§ é Organizacién Meteoroldégica Mundial CH 1211 Genéve 2 — Suisse

S % BcemupHasn MeTeoponoruyeckas opraHusaums Tél.: +41 (0) 22 730 81 11

g; Lsall slo S Ll ladl dakaall Fax: +41 (0) 22 730 81 81

g8 HRKKHER wmo@wmo.int — public.wmo.int

2018 Lske /11 29 06031/2018/LCP/CNF/EC-70 ) Al

(dasd 4y nlaYL 3 4 gic) 4 tClE yall 2ae

(EC-70) 2l (pdaall ¢y gaandll 5 gl 1§ sa sall

c_\ag);\__xgb':a‘\.nﬁ

N 20 (e Bl b Cada 8 (WMO) Aelaiall e 3 ol (ulaall o) gaandl 5 50l Siai
2018 s /Ol = 29

«(http:/meetings.wmo.int/EC-70) 3 sl  Saill ad gall e U pean 5 ccanliall ci gl G Al s
GG gl Jandiy Apalall il il dalall il glaall IS 55 ) all (35 5 & 5 el Ciigall Jlae Y1 U g2a
L il 58 e el ad sl e 5 sall 4y sl

[O) 2> 17-15 <aia) Ol g Aald) 45 ) 93 (A (2l Galaall 8 ¢ ) Ciladi i adg e s
D e V) Banall a1 ¥ aear JalS a s Adisne J wda Ly T iadl 5,855 peus o ) (2015 588
slagy sl OpaliY) s sl s uell ol g 3l Gulsall plae Y cllall die o(Tsa il 3 S
o sl iay O 58 38 Gulad) G e Calaall Gl 93 (g gmmng (3 Al Glalll sl )y palY) cilalasy)
I gad Glabill J8T e alaall sliae Y clagdS o gll Ll oy iaal) i Al s iy ollal)
B @yl b el S AS Uil (e | 5iSa0 aeall 13gd (5 saling il

13) Loy s i sliaili Lay 2018 goba [Ub1 21 slaiy ¥ ac s 3 LY 300 Juaiill oy ccllil
Dl ) JalS e aed e ol o asall Rl Jay e ol dlga il 3 S5 e Jgeanll 3 () 53 S
L g 1658 383 iy G (3 sl sl el Joy 8 alally oL@V Gans ¢((oasl) Rdindll Juyg
o s e (e Ay Wl gay Juadilll o all Adiaal) Joy e J sanll 05 )08 (Al S L) (e (> 5
aall S5l

Jaall Glelpal gl Juail Tga i) HSI8 e J ganll 09 ,U80 cpdll (S Laall (e o i
) 38l 350

O s s el O bl g Galaall slimel e ad ¢ il ilus i (3l Lok 39301 il
e sbaa 5 jlaiual) 4 yall il lain¥) elifinl 1) Al Glalll elay s dpaliY) Clalai¥l elug )y ol () saalsy)

Lﬁg;.\s.ul\ welaall eliac| ol
LoaliY) oY) eluy y ol (RHAS) OaatliY! Gaa ol g haned) o yliisall
(PTCs) 4xdll Glalll el )

il Gadaall elme Y Gua gl g jugl) cpoliiaall 1 5 gea



4271 D T-8TO0ZBELG0 " J2H

Lgiale) 5 ¢(CalEll (33 yall - Aile BacLise (alla 8 il g e LBV Cua oSG (33 yall 5 51 (38 all - il e
.tconcepcion@wmo.int i) (s AN w pll e

Ciloslaall 48855 8 Ciia 3 (3ol 8 LY 5 dpalall il il i e slaall (e 2 30 il s g
L;A...\A.L\Muﬂ;.aﬂu;\a_\.um B_)_jdﬂé;ﬂ\ cﬁ},d\ulcﬁaj;}d\ ¢<INF. 1

fol LS a5 ((WMO) Aedaiall 3 clelall il (il ddas Ay Lale 3LlaY) ol

Copalily ol 5 Aaliial) i e ol g 53] (ST cakiiall 8 Gpllel s sl 331 ) pnily”
Sl sli sl Uls 5 iy 23] e 535330 D s juse JonTi o dadiial] (L5 6laa gy Zald] S Lgria

e Y3 iy dle g dabiiadl e Dl Glads oo of Clelain Yl ) peiand danii Dla/ of (sl

S clelaia ¥l gz Mg je oSa Y Sloal 4o s iy jlens (of po LSl e al2iY)
e g dawall g sbndl e cpalill Lo j5U il il SRS e il sese 5 cdadiiall e Dl Ciladi o lof
alio 4 gy Laseus Cppalill NS g0 U5

’ iy e clelaia¥) b didl Uiy dcalall dloa gl JI5Y
Ol ) Syl O ) dal 5 ariisall ol Jhay 13X 5 «dallea (https://eventregistration.wmo.int/register/)
(WMO) dabaiall Aliall Cile laia¥) apead Guallia 5 SV 0 0l 31 sk Oe (WMO) daaiall (gl (ppailall
g0 Al Gladll sluy ) (e IS5 A liY) Clalai¥ by o) GualiY) Gus 15 aell G liiall (e (o i
OpelBY) G sl 5 pugd) G lditaall (e allady 5y sall (& AS Ll pgal ol (e iy 8 3 AlaY)
S e agal) ) £ 300 Juadill (RHAS)

Gl e s 5l /5 glia IS Guall dimasill 2 jaly o S (2l sl elimed (ga (o2 i
Ctaasall e S Ll (e bl g 3 all Aliad) S N Jpa gl 2ie pualill Cuindl) cdliaiic 5 ) goay oS
(2l alaall gume (e Al Jid e el anny Jla sty Jamasill (i 35 800 agadi] Jimni Baa

i Y i Y e Clelaial! b Qs Al IS e Gl gleall anai Gf daaSle o g
Al ladll el g ApalEY) Clalas¥l sluy ) ) a8y Gas slg suell Cpobiiuall 5 (sl Gulaall sbiae
M g Il e dad g Al s L) ge UDIA (o a8 ey LY § 31 3 )5 e (16
.registration@wmo.iht

2, e (WMO) Aebaidl DLy JLaiyl sy e 5BV e Jaadill e Cila glaall e 2 al g
.registration@wmo.int ;s 9 A1)

(ol Y1 3 gy | b

A owaaueds

(LsSulil 1)
alall a¥) e




WMO OMM

& World Meteorological Organization Secrétariat

% 5 Organisation météorologique mondiale 7 bis, avenue de la Paix — Case postale 2300
§ E‘ Organizacién Meteorolégica Mundial CH 1211 Genéve 2 — Suisse

S % BcemupHan meTeoponoruyeckas opraHusaumsi Tel: +41 (0) 22 730 81 11

E% Gsadl sbea S bl ekl Fax: +41 (0) 22 730 81 81

c HR|KEH wmo@wmo.int — public.wmo.int

06031/2018/LCP/CNF/EC-70, ANNEX I

TO BE RETURNED TO THE WMO SECRETARIAT (tconcepcion@wmo.int) BEFORE 21 May 2018

4HD/dDT ST-8TOZTEDSD *Jod

TRAVEL INFORMATION FOR PARTICIPANTS ATTENDING EC-70

(20-29 June 2018)

Name of the participant: ...

I wish to have WMO pay for:
My air ticket E

For journeys including long-distance flights (over nine hours of non-stop flying time) you may
request WMO to issue the cheapest upgradeable economy class air ticket. The cost of the
upgrade shall be covered by the traveler.

or
My Daily Subsistence Allowance (DSA) E}
I choose to travel to Geneva by private car and claim reimbursement based on the

UN rates of reimbursement for travel by private car.

Please be informed that travelling by personal car to and from Geneva is not covered by
WMO insurance.

Date of arrival in Geneva: ......coooovcvvviviviviiiiiiiennnns

Date of departure from Geneva: ......cccccvvvvvveeiiieeeennnen.

D7) o= ——— =) o] 1= | (U] o = E—————————
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06031/2018/LCP/CNF/EC-70, ANNEX II

TO BE RETURNED TO THE WMO SECRETARIAT (tconcepcion@wmo.int) BEFORE 21 May 2018

TRAVEL INFORMATION FOR MEMBERS FROM LEAST DEVELOPED COUNTRIES
ATTENDING EC-70

(20-29 June 2018)

NamME Of EC MEMDEI: oottt e e e e e e e e ee e

I wish to have WMO pay for:
My air ticket D
For journeys including long-distance flights (over nine hours of non-stop flying time) you may

request WMO to issue the cheapest upgradeable economy class air ticket. The cost of the
upgrade shall be covered by the traveler.

or
My Daily Subsistence Allowance (DSA) D

or

Both my air ticket and my Daily Subsistence Allowance (DSA) D

Date of arrival in Geneva: ......ccooovveeeeeeeeciiinann,

Date of departure from Geneva: .......cccoevevvveiiineineene,

Dates s Signature: .....ccceciiiiieeeeeennnns
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) worL l REQUEST FOR

FINANCIAL ASSISTANCE

06031/2018/LCP/CNF/EC-70, ANNEX III

Seventieth session of the WMO Executive Council (EC-70)

Geneva, 20-29 June 2018
MF M0012

PLEASE READ CAREFULLY THE INSTRUCTIONS

FOR THE USE OF THIS FORM PROVIDED ON PAGE 3 OF THIS ANNEX

AND
RETURN IT, WITH A COPY OF YOUR PASSPORT,
BEFORE: 21 May 2018

To the secretary: Teresita Concepcion (tconcepcion@wmo.int)

1. PARTICIPANT

Please complete the following form by typing the following MANDATORY information as it
appears in your passport (no handwriting):

Gender

Male [ Female [

Family Name

Maiden Name (if applicable)

First Name

Nationality

Place of birth

Date of birth (dd/mm/yy)

Passport number

Validity (dd/mm/yy)

Holding US visa

Yes [] No [] Not applicable []

Schengen visa

Yes [] No [] Not applicable []

Address

City

Postal code

Country

Mobile phone number

Office phone number

E-mail address
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ANNEX III, p. 2

2. ASSISTANCE FROM WMO FOR TRAVEL
Request
Assistance requested: Yes | | No | |

Once you receive a proposed itinerary from the WMO travel agency, please confirm it and send
it to the WMO secretary responsible for the meeting.

Please check that the e-mail you receive clearly states that it is an
“ELECTRONIC TICKET". If not, it is most probably an itinerary waiting for your
confirmation.

3. ASSISTANCE FROM WMO FOR DAILY SUBSISTENCE ALLOWANCE (DSA)

To request DSA, please provide the following information.

Allowable DSA, Terminal Expenses and other refundable expenses will be transferred to you in
advance of the meeting, provided that your request has been received before the deadline
indicated on page 1 of this form.

3.1 Request
Assistance requested: Yes E] No
3.2 Payment procedure
(i) Preferred payment method is by bank transfer. Please indicate full bank details:

Name of the bank:

Address:

Name of account holder

Account number Currency of account

SWIFT Code

ABA Code (USA)

SORT Code (UK)

IBAN Code (Europe except UK)

(ii) Payment by Swiss Bankers Card (CHF) for use in Switzerland D
(iii) Payment by reloading of existing Swiss Bankers Card in my possession (CHF)
(iv) Through UNDP Office (on exceptional basis)
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ANNEX III, p. 3

4. INFORMATION ON SUPPORT RECEIVED IN ADDITION TO WMO
ASSISTANCE
4.1 Declaration
No additional support received B or Additional support received |:|
4.2 Information

In case additional support is received, please indicate type of funding (e.g. ticket, subsistence
allowance, accommodation, meals, local transportation) and estimated value:

5. APPLICABLE RULES AND INSTRUCTIONS

The travel shall be conducted in accordance with relevant WMO rules and instructions. An
excerpt of these is provided in the Annex to this form. Please read it carefully.

By signing this form, I confirm that the information provided in this form is correct to the best
of my knowledge and that I shall comply with the relevant WMO rules and instructions.

Signature of the participant: ... . Date: | iccisesrssnsssnssmnans
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ANNEX I1I, p. 4

EXCERPT from applicable rules and instructions

Please note that, as per WMO travel rules, air travel shall be provided in economy
class, for the most direct and economical route.

Please note that if you are unable to travel after the ticket has been issued, you must inform
the airline company at least 2 hours prior to departure to ensure that the ticket will be
reimbursed. Failure to do so will mean you are declared as a “"no show” passenger and
the cost of the ticket will not be reimbursed. Please also inform the secretary
responsible for the meeting, as soon as you cancel your travel.

It is your responsibility to obtain all necessary visas (for transits and final destination) prior to
departure.

Evidence of travel (original of boarding passes for air travel or hotel bill when travel has been
undertaken by train or car) must be submitted to the WMO secretary responsible for the
meeting within 16 calendar days after completion of travel. Failure to do so will result in
recovery of DSA and of other advance payments made by the WMO.

You may choose to purchase the airline ticket yourself. In this case, please inform the travel
agency and the secretary responsible for the meeting. However please note the following:

(a) Tickets purchased below the financial limit provided by the WMO proposal will be
reimbursed up to the actual cost incurred by the traveller and only up to this limit;

(b) The invoice or e-receipt relating to the self-purchased ticket needs to be provided to the
WMO before any refund can be processed and must show the name of the provider,
the name of the clients, ticket number and form of payment accompanied by the WMO
travel agency proposal;

(c) Traveller should not purchase an air ticket before obtaining the official WMO travel
agency proposal. A ticket purchased prior to obtaining the official proposal may not be
reimbursed by the Secretariat;

(d) In case you are unable to travel, the WMO shall not reimburse the cost of self-
purchased tickets;

INSTRUCTIONS for the use of this form

Please complete this form in block letters by typing only (no handwriting) and return it
together with a copy of your passport to the secretary responsible for the meeting, as
indicated on page 1 of this form.

To allow for the timely processing of the travel authorization and the transfer of DSA and other
refundable expenses, this form must be received within the deadline indicated
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06031/2018/LCP/CNF/EC-70, ANNEX IV

WMO Travel Process

Previously, travelers to WMO meetings were requested to contact our travel agency after
receipt of the Request for Financial Assistance (RFA) form.

With the new travel process, the WMO secretary responsible for the meeting will communicate
to our travel agency all necessary information provided by the traveler in the RFA form. The
traveler will then be contacted by our travel agency with a travel itinerary based on the WMO
travel policy and the dates and place of meeting. Upon receipt of this proposal, the traveler is
requested to choose one of the two options below:

(1) Accept the travel proposal from CWT and request ticket issuance by clicking on the
appropriate option (request ticket issuance option), directly in the itinerary received by
e-mail AND forward the accepted itinerary to the WMO secretary responsible for the
meeting; or,

(2) Refuse the CWT'’s proposal for private deviation or personal convenience, or change of
dates of travel, by clicking on the appropriate option (request cancellation), directly in
the itinerary received by e-mail. In this case the traveler can purchase his/her ticket. The
reimbursement of this ticket will be processed after the meeting, upon submission of a
travel claim accompanied by the ticket invoice/receipt, boarding passes. The original CWT
proposal will serve as the maximum WMO financial ceiling for reimbursement.

In case of self-purchased ticket (option 2), the following additional rules will apply:

(a) Tickets purchased below the financial limit provided by the WMO proposal will be
reimbursed up to the actual cost incurred by the traveler and only up to this limit;

(b) Reimbursement of self-purchased tickets will be processed only after the meeting and
upon submission of related invoice or e-receipt indicating the name of the provider, the
name of the traveler, the ticket number and the form of payment accompanied by the
WMO travel agency proposal.

(c) Traveler should not purchase an air ticket before obtaining the official WMO travel agency
proposal. A ticket purchased prior to obtaining the official proposal may not be
reimbursed by the Secretariat.

(d) In case you are unable to travel, WMO shall not reimburse the cost of self-purchased
tickets.

In general, airlines booking are legally held up to 24 hours, and the deadline for ticket
issuance will be notified by the travel agency on their proposal. It is the responsibility of the
traveler to reply to the travel agency within the time frame, otherwise the traveler will have to
contact the official travel agency to reactivate his/her booking.

Travelers should note that obtaining all necessary visas (for transits and final destination) prior
to departure remains under their responsibility.




