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Bonpoc: OHnanHoBas perucTpauus Yy4yaCTHUMKOB  LLeCTHaAuaTon ceccum
PervoHanbHom accounaumnmn IT (12-16 pespansa 2017r.)

MNpeanaraemble Mepbl:  [NpeaBapuTenbHas peructpauus Ballen AeneraumMm B CPOK OO0
3 dbeBpansa 2017r.

YBa)xaeMbii rocrnoamH/YBaxaemas rocrnoxxa!

XoTena 6bl cocnaTbCs Ha LWeCTHaauatyto PermoHanbHoM accouunauum II (PA 1I-16),
KoTopas 6yaer npoxoautb ¢ 12 no 16 despana 2017 r. B Aby-[abn, OA3, n coobwmnts Bam
0 TOM, YTO OHJIAiHOBAsA perncTpaumns y4acTHMKOB CeCcumn HauvHeTca 9 aHBaps 2017 .

YuyurbiBasd Baw cTaTyCc NOCTOsSIHHOro npeacrasurena npu BMO, Bam nob6esHo
npennaraeTtcs npeasapuTenbHO 3aperucTpyvpoBaTb BCEX UYJIGHOB CBOeM Jeneraumm B
MHOMBUAYANbHOM Mopsiake, € TeM 4Tobbl u3bexaTb 3adepXeK no npubbTuM Ha MecTo
nposeneHns MeponpusatTua. [locne noATBepXAeHUs peructpaummn BMO KaxAabii  y4acTHUK
MOJIY4YUT MO 3-MNoYTe NMUCbMO-NoATBEPXAEHNE. YUacTHMKaM Heobxoammo byaer umeTb npu cebe
KOMuto nucbMa-noATBepXKAeHUs,  KOTOpYH Heobxoammo  6yner npeacTtaBuTb  Ha
PErNCTpaLMOHHON CTOMKE BMeCTe C oduUManbHbIM AOKYMEHTOM, YAOCTOBEPSIOWMM JIMYHOCTb,
ONS nonyyenus benaxa.

Ccbinka Ha oOHMaMHoByk CucteMy peructpauun  Mmeponpustun  (CPM), wMs
nosib3oBaTens M Naposb, KOoTopble 6bM HanNpasBiieHbl NO 3-MoyTe A0 NpoBefeHusa 68-1 ceccuu
McnonHMTeNnbHOro coBeTa, OCTalTCad B Cule AN BcexX Mpeactosimx cosewaHmin BMO
(https://eventregistration.wmo.int/register/). Ecnu Bbl 3abbuin cBON naponb, cnepyure
WHCTPYKUMSAM, NPUBEAEHHBIM B MPUNOXEHUU I K HAaCTOSLWEMY NMUCBMY.

TeM yyacTHVMKaM, KOTopble He 6bUlM npeaBapuTesIbHO 3aperucTpupoBaHbl, GyaeT
HeobX0AMMO JIMYHO 3aperucTpMpoBaThECS Ha CTOMKE perucTpauunun, npeabsBuB odwu M anbHoe
NoATBEPXKAEHME CTaTyca MpeACTaBUTENsl, KaKMM MOXET SIBASTLCS MUCBMO OT COOTBETCTBYHOLLEN
opraHusauum.

Mpocbba o06paTuTb BHMMaHME Ha TO, 4YTO MNpeAcTaBNeHuMe WHDOopMaumnm depes

OHﬂaﬁHOBYIO CUCTeMy perunctpaumMn Ha Meponpudatud He ocBoboxgaer YneHoB OT
Heo6xoaANMOCTU npeaocCtaBneHuA AENCTBUTENbHbIX MOJTHOMOYUI ANS yqaCTByrow,eﬁ Aenerauunn.

MocTosAHHBIM NpeACcTaBUTENSAM (MU AUPEKTOPAM METEOPOSTIOTMYECKNX TN
rmapomeTeoposiormyeckmnx cnyx6) YneHos BMO (PR-6944)

Konuun: CoBeTHMKaM no rmapoaornm npn NOCTOAHHbIX NpeEACTaBUTENAX


https://eventregistration.wmo.int/register/
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Ona  nonydyeHus  OONOAHWUTENbHOW  MHGoOpMauunm npocbba obpawaTtbes
CekpeTtapuaTt BMO no cnegyrouwemy agpecy 3-no4ytbl: registration@wmo.int.

C yBaxeHuewM,

/

(E. MaHaeHkoOBa)
3a leHepanbHOro cekpetaps



CNF/LCP, ANNEX

GUIDELINES FOR PERMANENT
REPRESENTATIVES
EVENT REGISTRATION
SYSTEM
(ERS)
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All Permanent Representatives (PRs) of WMO Members have been invited to act as focal points
for the online registration of their delegations.

All connection details were sent directly to the PR at the e-mail address that WMO was
provided with.

ACCESS TO THE ERS AND LOGIN

Here is the link to access the ERS: https://eventregistration.wmo.int/register/

When you reach the login page, enter your username and password.

WMO Event Registration

Username » Username = email address
| .
PSSO - Password received by email

Remember me Ll

Forgot password # The password can be reset



https://eventregistration.wmo.int/register/
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RESETTING OF YOUR PASSWORD

WMO Event Registration

Username
Password

Remember me

S —— # If_you ca"n tremember ym;l'r password,
click on “Forgot password” to reset it.

The new password will be sent to your
email address.

Username [bsername | - Username = email address

Captcha | - Captcha = only blue characters

Reset Password Cancel

You can also decide to personalize your password.
When logged in, click on the “"Change password” tab, enter the current password and the new
one.

Focal Point

WMO Event Registration

Attendance sheet Registration Change password Help Logout

Current password | Cument password

| New passwoed

New password

Confirm new password |C0nf'""' new password

Change Password

A confirmation message * Password has been successfully changed” will appear.

WMO Event Registration

Change Password

If you experience any technical problem or haven’t received your password, please
contact registration@wmo.int.



mailto:registration@wmo.int
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STEPS TO FOLLOW TO PRE-REGISTER A PARTICIPANT

OPTION A

I have already pre-registered the
participant to a previous WMO event

— the profile of the participant
exists in the ERS.

w

1. Look for the existing participant’s
profile and select it

w

2. Verify and update the participant’s
information

w

3. Pre-register the participant to the
event.

OPTION B

The participant has never attended a
WMO event

— the profile of the participant
doesn’t exist in the ERS.

1. Create the participant’s profile

w

2. Pre-registerthe participant to the
event.
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OPTION A: The profile of the participant exists in the ERS.

1. Look for the existing participant’s profile and select it

Click on the “Registration” tab to have access to all the existing participant’s profiles. Look for
the participant that you want to pre-register and click on his/her name.

| Focal Paint

WMO Event Registration

Attendance sheet Change passwond Help Logout
- Existing Participants Profiles
=
FEDRONI, Mang mpedron@iwma.ank
PETERS, Johana jpeters@wmo.int
SHITH, John jarnith@wims.int
Adhd Profile
. .. P .
2. Verify and update the participant’s information

Before clicking on the “Proceed” button, make sure that the existing information is correct, add
missing data and upload a photo (if missing).

[ Participant mformation 2
Title + f Ms =
Last name ¢ [WHITE
First name * IBarbara
Email address + |bWhite@‘\MTIo.int
Delegate's photo No file selected. ? » Upload the participant's photo
Official title Official title
Institution Institution
Work address Work address
Country Select... -
Telephone Telephone number
Fax Fax number
Mobile Mobile number
« Required fields
Save Cancel
/
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3. Pre-register the participant to the event

Fill in the fields with the participant’s registration information.

Participant Registration ®

Event [ca18 =
Delegation category * | Representatives of WMO Members E
Delegation function * | Principal Delegate B3]
Representing country/organization + | Switzerland =l

Arrival yyyy-mm-dd Flight number
Departure yyyy-mm-dd Flight number
Local address Local address
Comments Comments. ..

« Required fields

Register Cancel

Confirmation

Delegate has been registered for the event. Please click on the 'Attendance Sheet'
menu to make sure all the delegates appear in the list. You will also receive a
confirmation by email.
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OPTION B: The profile of the participant doesn’t exist in the
ERS.

1. Create the participant’s profile

Click on the “Registration”tab and on the ™ Add Profile” Button.

Fill in the fields with the participant’s personal information.

Focal Point

WMO Event Registration

Title + | Mr =

Last name ¢ |Mohamed

First name * |Karim

Email address « |amohamed@wmo.int

Delegate's photo | Browse.. | No file selected. ? » Upload the participant’s photo
Official title Official title

Institution Institution

Work address Work address

Country Select... .
Telephone Telephone number

Fax Fax number

Mobile Mobile number

# Required fields

Save the profile & pre-register the . 520 | £100000 ) mCancal
participant later

&

b Save the profile & proceed with pre-registration
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2. Pre-register the participant to the event

Fill in the fields with the participant’s registration information.

Participant Registration ®

Event [ca18 =
Delegation category * | Representatives of WMO Members E
Delegation function * [ Principal Delegate =
Representing country/organization # [ switzerland =l

Arrival yyyy-mm-dd Flight number
Departure yyyy-mm-dd Flight number
Local address Local address
Comments Comments. ..

« Required fields

Register Cancel

Delegate has been registered for the event. Please click on the "Attendance Sheet'
menu to make sure all the delegates appear in the list. You will also receive a
confirmation by email.
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Attendance Sheet

Click on the “Attendance Sheet” tab and select an event to display all the participants
that you have already pre-registered for this specific event.

Focal Point
WMO Event Registration

Attendance sheet | BECHE eI

Change password Help Logout

Select the Cg-18

event
m
EST, registration Representatives of WMO Members Delegate test@wmo.int

*Modifying registration details of participants whose status is Confirmed will change their status back to Pre-registered
Remove a participant from You can follow up the status of the registration of
the delegation. each participant.
When registration details have been checked by
i . WMO, the status changes to Confirmed.
The profile will not be

deleted from the system so
that you can pre-register
this person to another
event.

Modifying registration details for participants whose status is already Confirmed
will change their status backto Pre-registered.



