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Bonpoc: OHnaiHoBas perucrTpauus y4acTHUKOB CeAbMOM ceccumn PermoHanbHom
KoHdepeHuuu PernoHanbHow accoumauum II (10-11 cdespansa 2017 r.)

Mpeanaraembie mMepbl:  [peaBapuTenbHas  perncrpauus  Bawew  generaumMm B CpPOK
no 3 pespansa 2017 r.

YBa)kxaemblii rocnoanH/YBaxaemasa rocrnoxa'!

XoTena 6bl cocnatbCsl Ha CeAbMyKO Cceccuto PermoHanbHOW  KOHpepeHuuu
PernoHanbHoi accoumauum II (PEKO-7 PA II), koTopas 6yaet npoxoautb ¢ 10 no 11 deBpans
2017 r. ogHOBpEMeHHO C wecTHaauaTon ceccuent PA II B A6y-[abu, OA3, n coobwutb Bam o
TOM, YTO OHJIAaiHOBas perucTpauusi ydactHukoB PEKO-7 PA II HauHeTcs 9 AHBaps 2017 r.

YuutbiBaga Baw cTaTyc noCTossHHOro npeacrtasutena npu BMO, Bam nwbesHo
npeanaraeTcsa npeAsapuTesbHO 3aperncTtpupoBaTb BCEX UYJIEHOB CBoel Aeneraumm B
WHAMBUAYaNIbHOM nopsiake, C TeM u4Tobbl u3bexaTb 3agepXek Mo npubbiITUM Ha MecTo
nposeaeHna Meponpuatusa. [llocne noATBepxAeHUa peructpauum BMO kaxabli y4yacTHUMK
NOJIY4UT MO 3-N0YTE MUCbMO-NOATBEPXAEHUE. YyacTHUKaM Heobxoaumo 6yaeTt nmeTb npu cebe
Konuio nUCbMa-noATBEPXAEHUS, KOTOpYIO Heob6xoaMMO 6ynetr  npeacTtaBuTb Ha
PEerucTpaLumoHHON CTOMKE BMeCTe C OopUUMabHbIM JOKYMEHTOM, YAOCTOBEPSAIOWMNM JIMYHOCTD,
ANs nonyyeHns 6engxa.

Ccbinka Ha oHnanHoByto CucteMmy peructpaumn meponpuatuii  (CPM), wums
nosib3oBaTeNsl U Naposib, KoTopble 6blIM HanpasBfieHbl NO 3-NoYTe A0 NpoBeaeHus 68-i ceccum
NcnonHuTenbHoOro coseTa, OCTalOTCA B Cuie Ana BCeX MpeAacTosaWwnx cosBewaHnin BMO
(https://eventregistration.wmo.int/register/). Ecnu Bbl 3abbinn CcBOW naponb, cleayiuTe
MHCTPYKLUMAM, NPUBEAEHHbIM B NPUNOXEHUN I K HacToALWEMY MUCbMY.

TeM yyacTHMKaM, KOTOpble He npowau npeaBapuUTeNbHYKO perncrpauuio, 6yaer
Heo6XoAMMO JINYHO 3aperucTpMpoBaThbCA Ha CTONKE perucTpauuun, nNpeacTtaBuB yAOCTOBEpPEHUe
JINYHOCTU N oduumnanbHoe cooblieHne o cBoeM yyactuum B PEKO.

Ona  nonydyeHunsa  gonoaHuTenbHOM  uHopMauum npocbba obpawaTtbcd B
CekpetapuaTt BMO no cnegytowemy agpecy 3-noythbl: registration@wmo.int.

C yBaxeHuewm,

(E. MaHaeHkoBa)
3a MeHepanbHOro cekpeTaps

[MOCTOAAHHBIM NpeAcTaBUTENSAM (UK ANPEKTOPAM METEOPOJIOTMYECKUX UIN
rmapomeTteoposiornyeckux cnyx6) Ynenos BMO (PR-6943)

Konuwu: CoBeTHMKaM no rmaponornn Npn NOCTOAHHbLIX NpeacTaBuTensax
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CNF/LCP, ANNEX

GUIDELINES FOR PERMANENT
REPRESENTATIVES
EVENT REGISTRATION
SYSTEM
(ERS)
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All Permanent Representatives (PRs) of WMO Members have been invited to act as focal points
for the online registration of their delegations.

All connection details were sent directly to the PR at the e-mail address that WMO was
provided with.

ACCESS TO THE ERS AND LOGIN

Here is the link to access the ERS: https://eventregistration.wmo.int/register/

When you reach the login page, enter your username and password.

WMO Event Registration

Username # Username = email address
. .
FESSORE ‘ Password received by email

Remember me lal

Forgot password ‘ The password can be reset



https://eventregistration.wmo.int/register/
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RESETTING OF YOUR PASSWORD

WMO Event Registration

Username
Password

Remember me

S —— # If_you ca"n tremember ym;l'r password,
click on “Forgot password” to reset it.

The new password will be sent to your
email address.

Username |psername | - Username = email address

Captcha | - Captcha = only blue characters

Reset Password Cancel

You can also decide to personalize your password.
When logged in, click on the “Change password” tab, enter the current password and the new
one.

Focal Point

WMO Event Registration

Attendance sheet Registration Change password Help Logout

Current password | Cument password

| New passwoed

New password

Confirm new password |C0nf'""' new password

Change Password

A confirmation message * Password has been successfully changed” will appear.

WMO Event Registration

Change Password

If you experience any technical problem or haven’t received your password, please

contact registration@wmo.int.


mailto:registration@wmo.int
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STEPS TO FOLLOW TO PRE-REGISTER A PARTICIPANT

OPTION A

I have already pre-registered the
participant to a previous WMO event

— the profile of the participant
exists in the ERS.

w

1. Look for the existing participant’s
profile and select it

w

2. Verify and update the participant’s
information

w

3. Pre-register the participant to the
event.

OPTION B

The participant has never attended a
WMO event

— the profile of the participant
doesn’t exist in the ERS.

1. Create the participant’s profile

w

2. Pre-registerthe participant to the
event.
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OPTION A: The profile of the participant exists in the ERS.

1. Look for the existing participant’s profile and select it

Click on the “Registration” tab to have access to all the existing participant’s profiles. Look for
the participant that you want to pre-register and click on his/her name.

| Focal Paint

WMO Event Registration

Attendance sheet Change passwond Help Logout
- Existing Participants Profiles
=
FEDRONI, Mang mpedron@iwma.ank
PETERS, Johana jpeters@wmo.int
SHITH, John jarnith@wims.int
Adhd Profile
. .. P .
2. Verify and update the participant’s information

Before clicking on the “Proceed” button, make sure that the existing information is correct, add
missing data and upload a photo (if missing).

[ Participant mformation 2
Title + f Ms =]
Last name ¢ [WHITE
First name * IBarbara
Email address + |bWhite@‘\MTIo.int
Delegate's photo No file selected. L » Upload the participant’s photo
Official title oOfficial title
Institution Institution
Work address Work address
Country Select... -
Telephone Telephone number
Fax Fax number
Mobile Mobile number
« Required fields
Save Cancel
Y
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3. Pre-register the participant to the event

Fill in the fields with the participant’s registration information.

Participant Registration ®

Event [ca18 =
Delegation category * | Representatives of WMO Members E
Delegation function * | Principal Delegate B3]
Representing country/organization # [ switzerland =l

Arrival yyyy-mm-dd Flight number
Departure yyyy-mm-dd Flight number
Local address Local address
Comments Comments. ..

« Required fields

Register Cancel

Confirmation

Delegate has been registered for the event. Please click on the 'Attendance Sheet'
menu to make sure all the delegates appear in the list. You will also receive a
confirmation by email.
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OPTION B: The profile of the participant doesn’t exist in the
ERS.

1. Create the participant’s profile

Click on the “Registration”tab and on the ™ Add Profile” Button.

Fill in the fields with the participant’s personal information.

Focal Point

WMO Event Registration

Title + | Mr =

Last name ¢ |Mohamed

First name * |Karim

Email address « |amohamed@wmo.int

Delegate's photo | Browse.. | No file selected. ? » Upload the participant’s photo
Official title Official title

Institution Institution

Work address Work address

Country Select... .
Telephone Telephone number

Fax Fax number

Mobile Mobile number

# Required fields

Save the profile & pre-register the . 520 | £100000 ) mCancal
participant later

&

b Save the profile & proceed with pre-registration
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2. Pre-register the participant to the event

Fill in the fields with the participant’s registration information.

Participant Registration ®

Event [ca18 =
Delegation category * | Representatives of WMO Members E
Delegation function | Principal Delegate B3]
Representing country/organization # [ switzerland =l

Arrival yyyy-mm-dd Flight number
Departure yyyy-mm-dd Flight number
Local address Local address
Comments Comments...

# Required fields

Register Cancel

Delegate has been registered for the event. Please click on the "Attendance Sheet'
menu to make sure all the delegates appear in the list. You will also receive a
confirmation by email.
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Attendance Sheet

Click on the “Attendance Sheet” tab and select an event to display all the participants
that you have already pre-registered for this specific event.

Focal Point
WMO Event Registration

LG GENCI I Registration

Change password Help Logout

Select the Cg-18 v ?

event
ESmr= sy W
EST, registration Representatives of WMO Members Delegate test@wmo.int

*Modifying registration details of participants whose status is Confirmed will change their status back to Pre-registered
Remove a participant from You can follow up the status of the registration of
the delegation. each participant.
When registration details have been checked by
) ) WMO, the status changes to Confirmed.
The profile will not be ! g

deleted from the system so
that you can pre-register
this person to another
event.

Modifying registration details for participants whose status is already Confirmed
will change their status back to Pre-registered.



