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Bonpoc: OHnarniHoBas  perucrtpaums  ydactHukoB  LlecTtHaguaton  ceccum
KomMmnccmum no oCHOBHbIM cucTteMaM (23-29 Hosi6psa 2016 r.)

MpeanaraeMbie Mepbl: [MpeaBapuTenbHas perncTpauuns Ballei aeneraunn ao 7 Hos6ps 2016 r.

YBaxkaeMblil rocnoguH/YBaxkaemas rocrnoxal

51 xoTen 66l cocnatbcs Ha LWecTHaguaTyto ceccuto KoMmMccmn no OCHOBHbLIM CUCTEMaM
(KOC-16), koTtopas 6yaeTr npoBoamTbcs € 23 no 29 Hosbps 2016 r. B lNyaHuxoy, Kutan, a
TakXxe MHpOpMUpoBaTb Bac 0 TOM, YTO OHNIAaNHOBAs perncTpaumns Y4aCTHUKOB CECCUM HauHEeTCs
12 ceHTabpsa 2016 r.

MpuvHMMas BO BHMMaHMe Baw odwuumanbHbi cTtaTyc npu BMO, Bam nwb6esHo
npeanaraeTtcs BbICTYNUTb B KayecTBe KOOpAMHATOpa OHIAaMHOBOW perncrpauum Bawlen
Aenerauum Ha 3TOM COBELLAHWUK.

Ccbinka Ha oHnanmHosyw CucteMmy peructpaumu Meponpuatui  (CPM), ums
Nnonb30BaTeNs U Naponb, KOTopble 6blN HanpasBfeHbl MO 371eKTPOHHOM noyte Ao 68-i ceccum
NcnonHuTenbHOro coBeTa, OCTalTCa B cune A1 BCexX npeacroawmx cosewaHun BMO
(https://eventregistration.wmo.int/register/). Ecnn Bbl 3abbinn cBOM Naponb, TO npockba
cnefoBaTb MHCTPYKUMAM, MPUBEAEHHDBIM B NPUNOXEHUN K HACTOSILLEMY MUCbMY.

Bam nob6e3Ho npepnaraeTcs npeaBapuUTesibHO 3aperncTpupoBaTb KaXXAoro u4sieHa
Ballen generaumn B MHAMBUAYANIbHOM NMOpsAKe, C TeM 4Tobbl nsbexkaTb 3a4epXxeK rno npubbitnm
Ha MecTo npoBeaeHus MeponpuaTtus. [llocne noaTeBepxaeHus peruvcrtpaumn BMO  kaxabii
YYaCTHMK MOSYYUT MUCbMO-NOATBEPXAEHME MO 3/IEKTPOHHOWM nouTe. [ns nonydeHus bGepxa
yyacTHuUKY Heobxoammo 6yaeT npenctaBUTb Ha PErvcTpauMoHHOM CTOMKE KOMWK MNUCbMa-
noaTBepXaeHnst BMecTe € opuuManbHbIM 4OKYMEHTOM, YAOCTOBEPSIOWNM JINYHOCTD.

YyacTHUKAM, KOTOpble€ TMpPeaBapUTE/IbHO HE 3aperncTpupoBanucb, HeobxoanMo

6ypoetr J/MYHO 3aperucTpupoBaTbCs Ha CTOWMKE perncrpaumm, npeabsasuB oduunanbHoe
noAaTBepXXAeHne NpeacTtaBuTeNbCTBa, HanpuMep, NMCbMO M3 COOTBETCTBYIOLWEr0 opraHa.

MocTosiHHbIM NMpeacTaBuTenamM (MM gUpeKTopaM MeTeoposIorMyeckmux uiam
rmapoMeTeoposiormyeckmx cnyx6) YneHos BMO (PR-6927)

Konuu: CoBeTHMKaM Mo rmapoaormMu npu NOCTOAHHbLIX NpeacTaBUTeNAax


https://eventregistration.wmo.int/register/

Mpockba 06paTWTb BHUMaHWME Ha TO, 4YTO MpeAcTaBfieHMe WHdopMauuu uvepes
OH/IAaiHOBYH CUCTEMY perucrpauuum MeponpusTMii He ocBoboxaaeT YneHoB OoT HeobXo4MMOCTH
npefoCcTaBNATh AEWCTBYIOWME NOTHOMOUYMA YUYACTBYIOLWEN Aenerauuu.

Ong  nonydyeHus  gononHuTensHol  wHdopmauuum npockba obpawartbcs B
CekpetapuaTt BMO no cneaywuwemy agpecy 3-nouythl: registration@wmo.int.

C yBaxeHuewm,

=
(M. Taanac)
[eHepanbHbIA cekpeTapb
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GUIDELINES FOR
PERMANENT
REPRESENTATIVES
EVENT REGISTRATION
SYSTEM
(ERS)



ANNEX, p. 2
All Permanent Representatives (PRs) of WMO Members have been invited to act as focal points
for the online registration of their delegations.

All connection details were sent directly to the PR at the email address that WMO was provided
with.

ACCESS TO THE ERS AND LOGIN

Here is the link to access the ERS: https://eventregistration.wmo.int/register/

When you reach the login page, enter your username and password.

WMO Event Registration

Username m) Username = email address
| .
PSSO ‘ Password received by email

Remember me Lal

Forgot password - The password can be reset



https://eventregistration.wmo.int/register/
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RESETTING OF YOUR PASSWORD

WMO Event Registration

Username
Password

Remember me

Forgot password ‘

If you can’t remember your password,
click on “Forgot password” to reset it.
The new password will be sent to your
email address.

Username |Username | » Username = email address

Captcha | » Captcha = only blue characters

Reset Password Cancel

You can also decide to personalize your password.

When logged in, click on the “"Change password” tab, enter the current password and the new
one.

Focal Point

WMO Event Registration

Attendance sheet Registration Change password Help Logout

Current password | Cument password
New password | Mew password
Confirm new password |C0nf'""' new password

Change Password

A confirmation message “ Password has been successfully changed” will appear.

WMO Event Registration

Attendance sheet Registration

Password has been successfully changed

I Motrw psgwond |

onfiem new password | Corfem new passwond |

Change Password

If you experience any technical problem or haven’t received your password, please
contact registration@wmo.int.



mailto:registration@wmo.int
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STEPS TO FOLLOW TO PRE-REGISTER A PARTICIPANT

OPTION A

I have already pre-registered the
participant to a previous WMO event

— the profile of the participant
exists in the ERS.

v

1. Look for the existing participant’s
profile and select it

2. Verify and update the participant’s
information

3. Pre-register the participant to the
event.

OPTION B

The participant has never attended a
WMO event

— the profile of the participant
doesn’t exist in the ERS.

1. Create the participant’s profile

v

2. Pre-register the participant to the
event.
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OPTION A: The profile of the participant exists in the ERS.

1. Look for the existing participant’s profile and select it.

Click on the “Registration” tab to have access to all the existing participant’s profiles. Look for
the participant that you want to pre-register and click on his/her name.

WMO Event Registration

Attendance sheet Change passwond Help Logout

= Existing Participants Profiles

_

FECRONI, Manic P rone@iwima, ank
PETERS, Johana jpeters@wmo.int
SHITH, John jemthBwmo.in

Add Profile

2. Verify and update the participant’s information

Before clicking on the “Proceed” button, make sure that the existing information is correct, add
missing data and upload a photo (if missing).

 Participant Information =
Title + [ ms =]
Last name ¢ IWHITE
First name * |Barhara
Email address ¢ IbWhlte@\Mnn.lnt
Delegate's photo No file selected. ? # Upload the par'ticipant's photo
Official title Official title
Institution Institution
Work address Work address
Country Select... -
Telephone Telephone number
Fax Fax number
Mobile Mobile number
“ Required fields
Save Cancel
/4
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3. Pre-register the participant to the event.

Populate the fields with the participant’s registration information.

Participant Registration ®

Event [ca18 =
Delegation category * | Representatives of WMO Members E
Delegation function | Principal Delegate B3]
Representing country/organization « | Switzerland =l

Arrival vywy-mm-dd Flight number
Departure yyyy-mm-dd Flight number
Local address Local address
Comments Comments...

# Required fields

Register Cancel

Delegate has been registered for the event. Flease click on the 'Attendance Sheet'
menu to make sure all the delegates appear in the list. You will also receive a
confirmation by email.
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OPTION B: The profile of the participant doesn’t exist in the
ERS.

1. Create the participant’s profile
Click on the “Registration” tab and on the ™ Add Profile” Button.

Populate the fields with the participant’s personal information.

Focal Point

WMO Event Registration

Title + | Mr =

Last name ¢ |Mohamed

First name * |Karim

Email address + |amohamed@wmo.int

Delegate's photo [ Browse.. | No file selected. ? - Upload the participant’s photo
Official title Official title

Institution Institution

Work address Work address

Country Select... .
Telephone Telephone number

Fax Fax number

Mabile Mobile number

# Required fields

Save the profile & pre-register the . 520 | £100000 ) mCancal
participant later

&

L Save the profile & proceed with pre-registration



2.
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Pre-register the participant to the event.

Populate the fields with the participant’s registration information.

Participant Registration ®

Event « [cg-18 =
Delegation category * | Representatives of WMO Members E
Delegation function * [ Principal Delegate =
Representing country/organization « | Switzerland =]

Arrival vywy-mm-dd Flight number
Departure yyyy-mm-dd Flight number
Local address Local address
Comments Comments...

« Required fields

Register Cancel

Confirmation

Delegate has been registered for the event. Please click on the "Attendance Sheet'
menu to make sure all the delegates appear in the list. You will also receive a
confirmation by email.
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Attendance Sheet

Click on the “Attendance Sheet” tab and select an event to display all the participants
that you have already pre-registered for this specific event.

Focal Point
WMO Event Registration

LG GENCI I Registration

Change password Help Logout
Select the Cg-18 v ?
event
e m
EST, registration Representatives of WMO Members Delegate test@wmo.int

* Modifying registration details of participants whose status is Confirmed will change their status back to Pre-registered

Remove a participant from You can follow up the status of the registration of

the delegation. each participant.
When registration details have been checked by
) ) WMO, the status changes to Confirmed.
The profile will not be

deleted from the system so
that you can pre-register
this person to another
event.

Modifying registration details for participants whose status is already Confirmed
will change their status back to Pre-registered.
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