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	Title
	[bookmark: Text1][Cilck here to insert a simple and broad description of the specified goods for the title]
Potential suppliers may decide not to make an offer only on the basis of the title.  

	Background information
	[Click here to insert background information text]
A well-written introduction usually increases potential suppliers’ interest in the invitation and help them understand the needs. Further, an understanding of the purpose can be useful to ensure that offered products are “fit for purpose”.

	Standards
	[Click here to insert text]
Standards are the most common document referred to in a specification. Refer as much as possible to international standards such as ISO, EN, etc. rather than national standards as this might limit the competition.
If national competition is foreseen, national standards might be the appropriate solution.
If a specific standard is not mandatory, indicate “or equivalent standards”.

	Specific constraints and limitations
	[Click here to insert text]
Some examples of specific constraints and limitations are:
Operating conditions e.g. maximum and minimum temperatures, noise, pressure, humidity, wind velocity, altitude, dust, etc.
Physical space available for installing equipment.
Compatibility with existing equipment, systems, etc.
Availability of power supply.
Servicing or maintenance requirements or limitations etc.

	Requirements
	[Click here to insert text]
This describes the requirement in detail. There are 3 types of specification types: functional characteristics, performance characteristics and technical characteristics.
Usually the requirement is a combination of the three types of specifications.

	Marking
	[Click here to insert text]
Possible marking requirements (to be agreed with end-user or project coordinator) are:
identification marking
manufacturer’s name
model number
manufacturing standard
warnings (e.g. if fragile equipment).

	Packing
	[Click here to insert text]
Items may need to be packed before delivery to protect them from damage during shipment and storage.
If special packing is needed this must be specified: cartons, wooden box, wooden crates, containers, etc.
If a particular size or condition of the container is required, this must be specified.
If the organization wants to keep the containers, pallets or other packing material, this should also be specified.

	Packaging
	[Click here to insert text]
Some goods may be available with different packaging options such as the size & composition of the container.

	Shipping
	[Click here to insert text]
INCOTERMS (i.e. DAP, Delivered At Place, FCA Free Carrier, etc...), Country, City (UNDP address if applicable)

	Quality
	Specifying quality requirements reduces risks associated with the goods. For example, “only goods produced by suppliers adhering to the ISO 9000 quality system are acceptable”.

	Testing
	[Click here to insert text]
For some goods, testing might be required:
By the supplier (the buyer should specify the test requirements).
By a third-party organization.
If testing is specified, the provision of test results should be specified as well.
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