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MpunoxeHue: 1 (MMEETCS TOIbKO HAa aHITIMIACKOM SA3bIKE)

Bonpoc: LLectbaecat neBsaTas ceccusa McnonHutenbHoro coseta (MC-69)

Mpeanaraemble Mepbl: Ans  vHdopMauuMM M MPUHSTUMA  COOTBETCTBYHOLUMX  Mep
(npeaBapuTenbHasa peructTpauns)

YBaxaemblil rocnoauH/YBaxxaemas rocroxa!

Xo4yy npouHdopMupoBaTb Bac 0 TOM, 4TO LWeCTbAECAT pAeBdATasd ceccus
NcnonHutenbHoro coeeta 6yaet nposoanTtbcs ¢ 10 mo 17 masa 2017 r. B wrtab-kBaptmpe BMO B
XeHese, LlBenuapus.

McnonHUTenNbHbIA COBET B X04e CBOEN wwectnaecsaTon ceccum (XKeHea, noHb 2008 r.)
NPUHAN pelleHne BHeCTM MnonpasKy B npaBuio 7 csoux [paBun npoueaypbl, ¢ TeM 4TObbI
obecneunTb OTKpbITOE NpoBeAeHWe CBOWMX 3acedaHuii. B cBA3M C 3TUM B COOTBETCTBUU C
pesontoumenn 40 (Kr-XVI) YneHbl BMO 1 noctosiHHble nMpeacTtaBuTeNbCTBa B XKeHeBe, KOTOpbIe
3auHTepecoBaHbl B HabnwaeHnWn 3a XOAOM [AUCKYCCUMM Ha BblLLEYNOMSAHYTOM Ceccum
NcnonHUTeNnbHOro coeseTa, MOryT HanpaBuTb NpeAcTaBUTenen Ans ydactmsa B CECCMM B KadecTBe
HabnonaTenen 6e3 npaBa BbICTYMNAEHUS N 3@ CBOM COBCTBEHHbIN CYET.

MpeaBapuTenbHas aHHOTUPOBaHHAsA NMOBECTKa AHS, AOKYMEHTbl AN CECCUM, a TaKxe
nHpopmauna o6 opraHM3auUMOHHbIX Bonpocax 6yayT onybinkoBaHbl OHMAWH B YCTAHOBMEHHbIE
CPOKMU UCKIoUNTENBbHO Ha Beb-canTe ceccun (http://meetings.wmo.int/EC-69).

OnnanHoBas permcrpaums ydactHmkoB MNC-69 HadHeTcs 31 mMapTa v 3aBepLunTcs
1 maga 2017 .

MpuvHUMaa BO BHUMaHue Baw oduumnanbHbil ctatyc npy BMO, Bbl 6611 Ha3Ha4vyeHbl B
KauecTBe KoopAMHaTopa AN OHMAaMHOBOW perncrpauumn Balen generaumMm Ha 3TOM COBeLLaHuu.

Ccbinka Ha OHNanHOBYO cucremy permcrpaumn Ha MeponpuaTma
(https://eventregistration.wmo.int/register), wnMs nonb3oBaTensa W MNapofib, KOTOpPbIE
MCNONb30BaNuUCb AN MNpeABapuUTENbHOW perucTpaumu Ballen AeneraunyM Ha npeabiaylime
cosewanns BMO, octatotca B cune. Ecnm Bbl 3abbiin cBoM naponb, TO npocbba cnegosaTb
WHCTPYKUMSAM, KOTOPbIE COAEPXAaTCS B MPUIIOXKEHUN HUXKE.

Mpocbba npeaBapuTenbHO 3aperncTpMpoBaTh KaXA4oro 4jeHa Balen generaunm B
nHaMBuayanbHOM nopsake, ytobbl nsbexaTb 3agep)kek no nNpubbITMM Ha MEecTo nNpoBeaeHus
MeponpuaTUS. YJYacTHUKaM, KOTOpble HE MpoLWan npeaBapuTeNbHYIO perncrtpaunto, Heobxoanmo
byner NMYHO 3aperucTpmpoBaTbCs HEnocpeacCTBEHHO Ha CTOWKe peruvcrpauuun, npeabsBuBs
oduumManbHOe NOATBEPXAEHME cTaTyca NpeacTaBUTEeNs, KakuM MOXeT SABASTbCS MUCbMO OT
CooTBeTCTBYIOLWEro YneHa.

MocTosAHHBLIM NpeacTaBuTenaM (MNM AMpeKTopaM MeTeoposIorMyeckmux um
rmapomeTeoponormdyeckmnx cnyx6) Ynenos BMO

Konuu: CoBeTHMKaM Mo rmaposIornMmn Npu NOCTOSIHHbIX NPeaCTaBUTENAX )
MoCTOSIHHLIM NpeacTaBUTENbCTBAM YneHoB B XKeHeBe ) (ans nHdopmaunn)


http://meetings.wmo.int/EC-69
https://eventregistration.wmo.int/register
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Mpocbba o06paTuTb BHMMaHME Ha TO, YTO MpeAcTaBfeHuMe WHdopMauMn 4yepes
OHMAMHOBYID CUCTEMY perucTpauMm Ha MeponpusTus He ocBoboXxAaeT Yy4yacTHUMKOB OT
HeobxoAMMOCTM  nNpoumHdopmupoBaTb CekpeTtapuaT O CBOEM  yyacTuuM MpuW  MOMOLLMK
NOAMUCAHHOIo nucbMa uAM BepbanbHOW HOTbI, KOTOpble CreayeT HanpasfsaTb Ha aapec
3/1EKTPOHHOW NouThl: registration@wmo.int.

3a gononHuTenbHOM MHGopMaumen npocbba obpawartecs B CekpetapuaT BMO no
aZlpecy 3NeKTPOHHOM nouTbl: registration@wmo.int.

C yBaxeHuem,

(M. Taanac)
eHepanbHbIV cekpeTapb



mailto:registration@wmo.int
mailto:registration@wmo.int
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GUIDELINES

EVENT REGISTRATION
SYSTEM
(ERS)
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ACCESS TO THE ERS AND LOGIN

Here is the link to access the ERS: https://eventregistration.wmo.int/register/

When you reach the login page, enter your username and password.

WMO Event Registration

Remember me Ll

Forgot password ‘ The password can be reset

Please note that newly designated Permanent Representatives shall receive an automatically
generated e-mail containing the link, the username and the password that would allow them to
access the ERS. If the e-mail has not been received, please contact registration@wmo.int.

Event Registration registration <registration@wmo.int>

WMO Event Registration System — Focal Point account created

Event Registration <registration@wmo.int= Thu, Jan 19, 2017 at 12:15 PM
Reply-To: Event Registration <registration@wmo.int>
To: -

Dear Mr

Your personal account has been created for the purpose of registering all members of your delegation for WMO
meetings. To access the WMO Event Registration System, please click the link below and enter the username and
password:

https://eventregistration wmo.int/register/

Username:
Password:

Please note that you can change your password after your first login. If you cannot click on the link above, please copy
and paste it into your browser.

Yours sincerely,

WMO Conference Services

Username » Username = email address
. .
PSSO - Password received by email


https://eventregistration.wmo.int/register/
mailto:registration@wmo.int
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RESETTING OF YOUR PASSWORD

WMO Event Registration

Username
Password

Remember me

Forgot password ‘

If you can’t remember your password,
click on “Forgot password” to reset it.
The new password will be sent to your
email address.

Reset Password x

Username [bsername | - Username = email address

Captcha | - Captcha = only blue characters

Reset Password Cancel

You can also decide to personalize your password.
When logged in, click on the “Change password” tab, enter the current password and the new
one.

Focal Point

WMO Event Registration

Attendance sheet Registration Change password Help Logout

Current password |Cuf"3ﬂt password
MNew password |N=W password
Confirm new password |C0"f'"“ new password

Change Password

A confirmation message “Password has been successfully changed” will appear.

WMO Event Registration

Attendance sheet Registration

Password has been successfully changed

TR PO OTY ’

ord I Neew pasrwond ]

password IC:df— rarw pasTaecrd ]

Change Password

If you experience any technical problem or haven’t received your password, please
contact registration@wmao.int.



mailto:registration@wmo.int
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STEPS TO FOLLOW TO PRE-REGISTER A PARTICIPANT

OPTION A

I have already pre-registered the
participant to a previous WMO event

— the profile of the participant
exists in the ERS.

v

1. Look for the existing participant’s
profile and select it

v

2. Verify and update the participant’s
information

v

3. Pre-register the participant to the
event.

OPTION B

The participant has never attended a
WMO event

— the profile of the participant
doesn’t exist in the ERS.

1. Create the participant’s profile

v

2. Pre-register the participant to the
event.
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OPTION A: The profile of the participant exists in the ERS.

1. Look for the existing participant’s profile and select it

Click on the “Registration” tab to have access to all the existing participant’s profiles. Look for
the participant that you want to pre-register and click on his/her name.

WMO Event Registration

Attendance sheet Change password Help Logout

— Existing Participants Profiles

_

PEDRONI, Manio riped oSG, ik
PETERS, Johana Ipetersgwmo.int
SMITH, John jErmEhEwmo.im
bwhiteSwmo.int

Aucd Profile

2. Verify and update the participant’s information

Before clicking on the “Proceed” button, make sure that the existing information is correct, add
missing data and upload a photo (if missing). Please fill in all the fields that you can.

[y =
Title # |Ms E|
Last name ¢ [WHITE
First name + IBarbara
Email address ¢ |bWhite@‘\MTID.int
Delegate's photo No file selected. ? » Upload the participant’s photo
Official title Official title
Institution Institution
Work address Work address
Country Select... -
Telephone Telephone number
Fax Fax number
Mobile Mobile number
# Required fields
Save Cancel
Y
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3. Pre-register the participant to the event

Fill in the fields with the participant’s registration information corresponding to the event.
Click on “Register”.

Participant Registration

Event * | EC-69 E
Delegation category * | Representatives of WMO Members E
Delegation function * | Observer E
Representing country/organization * |3Wit29fland E
Arrival yyyy-mm-dd Flight number

Departure yyyy-mm-dd Flight number

Local address Local address

Comments Comments...

« Required fields

Register Cancel

Delegate has been registered for the event. Flease click on the 'Attendance Sheet'
menu to make sure all the delegates appear in the list. You will also receive a

confirmation by email.
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OPTION B: The profile of the participant doesn’t exist in the ERS.

1. Create the participant’s profile

Click on the “"Registration” tab and on the * Add Profile” Button.

Focal Point

WMO Event Registration

Attendance sheet Change password Help Logout

~ Existing Participants Profiles

FEDROMNI, Mang mipedroni@wmo, int
PETERS, Johana ipeters@wme.nt
SMITH, John Jsmith@wma.int
WHITE, Barbara Brwrhite @ e, int

Add Profile

Fill in the fields with the participant’s personal information. Please fill in all the fields that
you can

Title + | Mr B

Last name |Mohamed

First name * | Karim

Email address |amohamed@wmo. int

Delegate's photo [ Browse.. | No file selected. ? - Upload the participant’s photo
Official title Official title

Institution Institution

Work address Work address

Country Select... .
Telephone Telephone number

Fax Fax number

Mobile Mobile number

« Required fields

Save the profile & pre-register the - Save || Proceed | Cancel
participant later

&

b Save the profile & proceed with pre-registration
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2. Pre-register the participant to the event

Fil in the fields with the participant’s registration information corresponding to the event.
Click on “Register”.

Participant Registration

Event * | EC-69 E
Delegation category * | Representatives of WMO Members E
Delegation function * | Observer E
Representing country/organization * |3Wit29fland E
Arrival yyyy-mm-dd Flight number

Departure yyyy-mm-dd Flight number

Local address Local address

Comments Comments...

« Required fields

Register Cancel

Confirmation

Delegate has been registered for the event. Please click on the "Attendance Sheet'
menu to make sure all the delegates appear in the list. You will also receive a
confirmation by email.

—_—
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Attendance Sheet

Click on the “Attendance Sheet” tab and select an event to display all the participants that you
have already pre-registered for this specific event.

Focal Point

WMO Event Registration

Attendance sheet EEE(SiEUGN]

Change password Help  Logout

Select the « EC-69 -
event
Panlclpant DEIegntlon ca‘egow m
n EST, registration Representatives of WMO Members Delegate test@wmo.int

* Modifying registration details of participants whose status is Confirmed will change their status back to Pre-registered

Remove a participant from You can follow up the status of the registration of

the delegation. each participant.
When registration details have been checked by

The profile will not be WMO, the status changes to Confirmed.

deleted from the system so
that you can pre-register
this person to another
event.

Modifying registration details for participants whose status is already Confirmed will
change their status back to Pre-registered.



