WMO OMM

i World Meteorological Organization Secrétariat

E 5 Organisation météorologique mondiale 7 bis, avenue de la Paix — Case postale 2300

§ § Organizacién Meteorolégica Mundial CH 1211 Genéve 2 — Suisse

E :Z-(J BcemupHas MeTeoponoruyeckas opraHusaLms Tél.: +41 (0) 22 730 81 11

E% Lsall slo MU Gullall Lakaill Fax: +41 (0) 22 730 81 81

s HRSKER wmo@wmo.int — publicwmo.int

2016 sz /U5 9 cciia 3404-16/LCP/CNF  :pby 4llu I

(da 2 5ISEWL i) 1 1l yall 2

Al alail) Liall 5yt Al 5y 5al) i) paigall b oS Liall i i) e Jpasl ¢ s 5al
2016 w5 [ SUEN (85 22.21 ¢((TECO CBS-16)

2016 swad g [N 0y 7 I8 lipse oS0 5 Jines s slhaall 6l Y]

RPEPRIN P WP

& Yxs Al (TECO CBS-16) PRI alail) a1 3yl Aabuall 3y gall el paipall ) 5 LEY) 2l
il aisall (8 oS liall Qi b aSall s copall ¢ sl s 82016 b i /SN (i 225 21 (oa s
2016 it [Jshl 12 (8 Tages C Y1 e

G liall S0 5 Jpnas) (pitia€ Jaally o Sl aSie a5 (WMO) dalaiall (] dyans )l aSiaal ki
Y] e plaayl s 8

Aatls (sl (palaall (il 5 A3l 5y 5ol i) 8 3y SSIY) sl oSl i ) el RS 5 paind
AalS alnad 38 L€ 13 5 (https://eventregistration.wmo.int/register/) (WMO) 4eaiall Laall cilelaia¥) aseal
:\jba)s‘ TS (98 e @ EJJ\}S\ ilaadal) &Lﬁ\ >0 ‘5.5.; Lalall )J\

e UV oalis dal e B saa o S8y sliael o gime € oy oS3 oSie oa i

Sy A 5 i) Al & jliia JS il Qi) alaal (WMO) Aalaiall ASE aay g 353l 2Eadl jia ) Jsea )

g5 8y ) ABLaYL «Jamndl e ) Loy o 5 S Ay (50 8 ) pum il pumad (o s il
Aasell s e J sl dal (e den

dn )5 pued) 4y sl dba V1 ol Ay sadl sba V) @81 je 5 e ) Aadaiall cliac ¥ Cppailall cpliaall -G
(PR-6928) (dakiiall ¢liac Ayl

Onadlall cpliaall s ol g yned) cp lltall 1 )3 ) sea


https://eventregistration.wmo.int/register/

P
Gl S o) i sl Vgl o Braaall Qoniill 138 1938 &) a1 S LDl e il g
Al el 3 S HLaally ey 2SE agiy

(S ol e (wiMo) Aebaidl Bl Jlai¥l 3 ool axe sy clagladl e 3yl

.registration@wmo.int

cal jia¥) (35 J gty | gl

D%
(LG Q)
aladl (!



ANNEX

GUIDELINES FOR
PERMANENT
REPRESENTATIVES
EVENT REGISTRATION
SYSTEM
(ERS)



ANNEX, p. 2

All Permanent Representatives (PRs) of WMO Members have been invited to act as focal points
for the online registration of their delegations.

All connection details were sent directly to the PR at the email address that WMO was provided
with.

ACCESS TO THE ERS AND LOGIN

Here is the link to access the ERS: https://eventregistration.wmo.int/register/

When you reach the login page, enter your username and password.

WMO Event Registration

Username » Username = email address
. .
FEOR - Password received by email

Remember me

[

Forgot password # The password can be reset



https://eventregistration.wmo.int/register/
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RESETTING OF YOUR PASSWORD

WMO Event Registration

Username
Password

Remember me

Forgot password #

If you can"t remember your password,
click on “Forgot password” to reset it.
The new password will be sent to your

email address.

Username [Vsername | - Username = email address

Captcha | » Captcha = only blue characters

Reset Password Cancel

You can also decide to personalize your password.

When logged in, click on the “Change password” tab, enter the current password and the new
one.

Focal Point

WMO Event Registration

Attendance sheet Registration Change password Help Logout

Current password | Current password
New password | Mew password
Confirm new password |C0nf'""' new password

Change Password

A confirmation message “ Password has been successfully changed” will appear.

WMO Event Registration

Attendance sheet Registration

Password has been successfully changed

I Fotrw pasawOnd |

Change Password

If you experience any technical problem or haven't received your password, please

contact registration@wmo.int.


mailto:registration@wmo.int
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STEPS TO FOLLOW TO PRE-REGISTER A PARTICIPANT

OPTION A

I have already pre-registered the
participant to a previous WMO event

— the profile of the participant
exists in the ERS.

§

1. Look for the existing participant’s
profile and select it

2. Verify and update the participant’s
information

3. Pre-register the participant to the
event.

OPTION B

The participant has never attended a
WMO event

— the profile of the participant
doesn’t exist in the ERS.

1. Create the participant’s profile

.

2. Pre-register the participant to the
event.
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OPTION A: The profile of the participant exists in the ERS.

1. Look for the existing participant’s profile and select it.

Click on the “Registration” tab to have access to all the existing participant’s profiles. Look for
the participant that you want to pre-register and click on his/her name.

WMO Event Registration

Attendance sheet Change password Help Logout

= Existing Participants Profiles

_

PEDRONI, Mang mpedroni@iwma.ank
PETERS, Johana Jpeters@wmo.int
SHITH, Jahn jermthBwms.
bwhite@wmo.int

Add Profile

2. Verify and update the participant’s information

Before clicking on the “Proceed” button, make sure that the existing information is correct, add
missing data and upload a photo (if missing).

(I Paricipant fformaton =
Title # |Ms E
Last name IWHITE
First name * |Barhara
Email address « IbWhite@wmo.int
Delegate's photo No file selected. ? » Upload the par'ticipant's photo
Official title Official title
Institution Institution
Work address Work address
Country Select... -
Telephone Telephone number
Fax Fax number
Mobile Mobile number
 Required fields
Save Cancel
/4
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3. Pre-register the participant to the event.

Populate the fields with the participant’s registration information.

Participant Registration ®

Event [ca18 =
Delegation category * | Representatives of WMO Members E
Delegation function | Principal Delegate B3]
Representing country/organization + | Switzerland =l

Arrival yyyy-mm-dd Flight number
Departure yyyy-mm-dd Flight number
Local address Local address
Comments Comments...

# Required fields

Register Cancel

Delegate has been registered for the event. Please click on the 'Attendance Sheet'
menu to make sure all the delegates appear in the list. You will also receive a
confirmation by email.
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OPTION B: The profile of the participant doesn’t exist in the
ERS.

1. Create the participant’s profile
Click on the “Registration” tab and on the ™ Add Profile” Button.

Populate the fields with the participant’s personal information.

Focal Point

WMO Event Registration

Title + | Mr =

Last name ¢ |Mohamed

First name * |Karim

Email address + |amohamed@wmo.int

Delegate's photo | Browse.. | Nofile selected. ? - Upload the participant’s photo
Official title Official title

Institution Institution

Work address Work address

Country Select... .
Telephone Telephone number

Fax Fax number

Mobile Mobile number

# Required fields

Save the profile & pre-register the . 520 | £100000 ) mCancal
participant later

&

L Save the profile & proceed with pre-registration
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2. Pre-register the participant to the event.
Populate the fields with the participant’s registration information.

Participant Registration ®

Event [ca18 =
Delegation category * | Representatives of WMO Members E
Delegation function | Principal Delegate B3]
Representing country/organization # [ switzerland =l

Arrival vywy-mm-dd Flight number
Departure yyyy-mm-dd Flight number
Local address Local address
Comments Comments...

# Required fields

Register Cancel

Confirmation

Delegate has been registered for the event. Please click on the "Attendance Sheet'
menu to make sure all the delegates appear in the list. You will also receive a
confirmation by email.
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Attendance Sheet

Click on the “Attendance Sheet” tab and select an event to display all the participants that you
have already pre-registered for this specific event.

Focal Point
WMO Event Registration

Registration

Change password Help  Logout

Select the - Cg-18 . ?

event
Delegation category Delegation function Telephone Email address m

EST, registration Representatives of WMO Members Delegate test@wmo.int

* Modifying registration details of participants whose status is Confirmed will change their status back to Pre-registered

Remove a participant from You can follow up the status of the registration of

the delegation. each participant.
When registration details have been checked by
. i WMO, the status changes to Confirmed.
The profile will not be

deleted from the system so
that you can pre-register
this person to another
event.

Modifying registration details for participants whose status is already Confirmed will
change their status back to Pre-registered.



