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MpunoxeHusi: 4 (MMEIOTCS TONBbKO Ha aHMIMINCKOM A3bIKe)

Bonpoc: Cemngecsatas ceccus McnonHutensHoro coseta (UC-70)

Mpegnaraembie Mepbl: 18 nHbOPMaUMU U NPUHATUA COOTBETCTBYOLWMX Mep (opraHM3aums
npoesaa v npeaBapuTenbHas perncrpauns)

YBaaeMmblil rocrnogmnH/YBaxaemas rocrnoxal!

Cemunpecsatasa ceccust McnonHutenbHoro coseta BMO 6yaeT npoBoAUTLCS B LWITA6-
kBapTupe BMO B XXeHese ¢ 20 no 29 mioHa 2018 r.

MpeaBapuTenbHas aHHOTUPOBaHHAsA MOBeCcTKa AHS, AOKYMEHTbl CECCUM, a Takxe
nHdopMaunsa 06 opraHnMsauMoHHbIX acrnekTax 6yayT pa3MelleHbl B yCTaHOBNEHHOM MOpsAKe
NCKI4YnTEeNbHO Ha Beb-cante ceccum (http://meetings.wmo.int/EC-70/). MNpeaceccroHHble
AOKYMEHTbI ByAyT 3arpy»aTtbCs Ha CaliT Mo Mepe MOCTYMNIEHUS.

B oTHOWeHUN opraHusaummn npoesga NCnonHUTENbHbLIA COBET Ha CBOEW LLUECTbAECAT
ceabMmon ceccuun (XKeHesa, 15—17 uroHsa 2015 r.) noctaHoBuA nnbo onnavymeaTb CTOMMOCTb
asunabunerta, nnbo BbINJa4YMBaTb MNOCOBME Ha CYTOYHOE AOBOJILCTBUE (CYTOYHbIE) B MOSHOM
obbeme no ctaske OOH (BMecTo aBuMabunerta), no 3anpocy, YyneHam CoBeTa, perMoHanbHbIM
COBETHMKAaM MO rMApOoSIornu Npu npesmaeHTax permoHasbHbIX accounaumn u npesngeHTam
TEXHUYECKMX KOMUCCUIA, MpUHMMalOLWLMM yyacTue B paboTe ceccuii CoseTta. Kpome Toro, CoseT
NOCTaHOBU/ B UCKJIIOYUTENbHbIX Cy4YasX, Mo 3anpocy, Kak NMoKpbiBaTb NyTEBblE pacxoabl, Tak n
BbIN/a4ymMBaTh CyTOYHbIE YneHaM CoBeTa U3 HanuMeHee pa3suTbix cTpaH (HPC), nmetowmm
noTpebHOCTb B TaKOW noaaepxke, Ans obecneyeHns Ux NosHOLLEHHOro yd4actusa B paborte
NPeACTOSALLMX CECCUN.

B cBsA3u ¢ aTnM Bam nwbe3Ho npeanaraetcs nponHdopmuposaTb CekpeTapuaT He
nosgHee 21 masa 2018 r. 0 CBOEM NpeaAnoYTEHUU, @ UMEHHO: XenaeTe Nu Bbl Nony4uTb
aBuabuneT uam CyToYHble B NMOJTHOM 06beMe, UK XKe NONHYI HUHAHCOBYIO NOAAEPXKKY (Kak
nyTeBble pacxoAbl, TaK U CYTOYHbIE), €CTN 3TO NPUMEHMMO. NS Balero CBeAeHus TekyLias
CTaBKa CyTOYHbIX Mo XXeHeBe cocTaBnseT 383 weenuapckmux @paHka. Y4acTHUKaM,
BbIGMPaIOLLMM BapUaHT BbINAaTbl CYTOUHbIX, NpeanaraeTcs NpeaocTaBuTb KOMUIO
NOATBEPXAEHHOIrO MapLlipyTa Noe3aKku.

YyacTHUKaM, KoTopble NMpeanoyTyT NoayYnTb aBmabunet, nobe3Ho npeanaraercs
c/iefoBaTh YCTaHOB/IEHHbLIM nMpouesypaM 6poHUpoBaHna BUNETOB, U3/T0XKEHHbBIM B
npunoxeHun IV,

YneHam UcnonHutensHoro coseta
PervoHanbHbIM coBeTHWKaM no ruaposnorum (PCI) npu npe3maeHTax perMoHasbHbIX accoumaLmi
Mpe3unaeHTam TexHuyeckux kommcemin (MNTK)

Konwuu: CoBeTHMKaM Mo rmaponornu npu yneHax UC
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B uensax coaencTesma NnpeAocTaBieHUIO OTBETOB OTHOCUTENIbHO OpraHu3aumm
npoe3aa yneHam CoBeTa, permoHasbHbIM COBETHMKAM MO rmMapoaorMm nNpu npesnaeHTtax
pernoHasnbHbIX accoumMaumi n NnpeamaeHTaM TeXHUYECKNUX KOMUCCUIW NpeanaraeTcst 3anoiHUTb
npunaraemble dopmbl (bopMy nHbopMaumm o noesgke — npunoxenue I nnum II, B 3aBUCUMOCTH
OT 06CTOATENLCTB, M 3aNpOC O NPeAoCTaBleHNnM PUHAHCOBOIO COAENCTBUSA — npunoxeHue I1I)
M BO3BPATUTL MO agpecy 3-noyTbl tconcepcion@wmo.int.

C 6onee noapobHoM MHMOpMaLmen 06 opraHM3aUMOHHbIX acCleKkTax U 0 pasMeLLeHnn
B FOCTMHMLAxX B XXeHeBe MOXHO HyaeT 03HaKOMUTLCA B AokyMeHTe EC-70/INF. 1, KOTOpbIA
byaet pasMmelleH Ha Beb-cante UC-70.

Mpocbba NpUHATE BO BHUMaHue nHdopMaunto o nonutnuke BMO B OTHOLIEHUU
CTpaxoBaHUsa NnNL, He ABNAKLWMXCA YieHaMU ee NepcoHana, @ UMEHHO:

«B oTHOwWweEeHUN nny, He BXoasawmnx B wWrtat OpraHn3aymnmn, HO MMEKLUMX PaBo
Ha rnpoe3 3a ee CYET u/uaun rosly4varumx ot Hee cyTodHble, BMO npuHuMaeT
Ha cebsi orpaHn4YeHHyr OTBETCTBEHHOCTb 10 KOMMEHCaUWU B C/ly4ae CMepTH,
60/1€3HM M/IN yBEYbS] B CBSI3U C y4YaCTUEM B COBELLAHUSIX WJIU BbIMOJTHEHUEM
yciyr oT uMeHu OpraHu3auymu. Takmm 06pa3zom, Ha 3TUX JINLAX JIEXUT MOJTHas
OTBETCTBEHHOCTb 3a /106ble pacxohbl, BO3HUKAKLME B CBSI3U C COOLITUSMU, HE
CBSA3aHHbIMU C y4aCTUEM B COBELYAHUSIX WU C BbIMOJIHEHNEM YCITYIr OT UMEHU
OpraHun3auymu, a Takxe 3a opraHm3aumnio CTPaxoBaHMs XU3HU, MEAMNLIMHCKOIO
CTPaxoBaHUs n Apyrux BUAOB CTPaxX0BaHMsl, KOTOPbIE UM MPEACTaB/ISIIOTCS
yenecoobpasHbiMu».,

Ccbinka Ha oHnariHoByto cucteMy «Event Registration System» (Cuctema
peructpauun Ha meponpuatmna) (CPM), nma nonb3oBaTtensa v naposb, KoTopble 6binu
HanpasJ/ieHbl MOCTOSAHHbLIM NPEACTAaBUTENAM MO 3-M0YTEe, OCTAKTCA B CUe ANA BCeX
npeacroswmx cosewannin BMO (https://eventregistration.wmo.int/register/). Bbinn 6bl
npusHaTesbHbl, €Cnn 6bl pernoHanbHble COBETHUKM Mo rugponoruun (PCI) npu npesnaeHTax
pernoHasibHbIX accounaunii, a Takxke nNpesnaeHTbl TEXHUYECKMX KOMUCCUIA KakK MOXHO cKopee
coobwmnun CekpetapuaTy O CBOEM HaMEpPEHUU B OTHOLLIEHUM yyacTus B ceccun. PCI nobesHo
npeasaraeTcsa CKONMpoBaThk CBOe CoobLleHMe nNpe3naeHTy cBoero PervoHa.

YneHam UC no6e3Ho npeanaraeTcs OCyLLEeCTBUTb NpeaBapuUTeNibHYO perncTpaumio
ANS KaXA0ro CONpoBOXAAOLErO 3aMeCcTUTeNs U/UNuU COBETHUKA B UHANBMAYASIbHOM MOpsiiKe, C
TeM 4Tobbl M3bexaTb 3a4epXKekK Mo NpUbbITUM Ha MECTO NPOBEAEHUS MEPONPUATUSA. YUaCTHUKAM,
KOTOpble He MPOLUWN NpeABapUTEsbHYO perncTpaunio, Heo6xoanmMo 6yaeT NUUYHO
3aperncTpupoBaTbCsa Ha CTOWKE perncTpaunun, npeabssme odbuLmManbHoe NoATBEPXAEHWE
cTaTyca NpeAcTaBUTENsl, KAKOBLIM MOXET SBNSATLCS MUCbMO OT COOTBETCTBYlOLEro yaeHa UC.

Mpocbba 06paTuUTb BHUMaHWE Ha TO, YTO NpeacTaBneHne nHdopMaumm Yepes
OHNANHOBYIO CUCTEMY perncTpaunm Ha MeponpusiTus He ocBoboxaaeT yneHos UC,
pernoHasibHbIX COBETHUKOB MO MMAPOSOrUM NpU Npe3naeHTax permoHanbHbIX accounaumn m
npe3naeHTOB TEXHUYECKNX KOMUCCUI OT HeobxoanMocTm nponHdopmmposaTte CekpeTapuaTt o
CBOEM y4acTuu Npu NMoMoLLM NOAMNMCAHHOIO NMMCbMa, KOTOpoe cleAyeT HanpaBuTb Ha aapec
3-mouyThl: registration@wmo.int.

3a AONONHUTENBHON MHpOPpMaLUMel KacaTesbHO OHMAHOBOW perncrTpaunm npocbba
ob6pawaTtbca B CekpeTtapuat BMO no agpecy 3-noythl: registration@wmo.int.

C yBaxeHuewm,

;@ww«ww

(E. MaHaeHkoBa)
3a MeHepanbHOro cekpeTaps
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TO BE RETURNED TO THE WMO SECRETARIAT (tconcepcion@wmo.int) BEFORE 21 May 2018
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TRAVEL INFORMATION FOR PARTICIPANTS ATTENDING EC-70

(20-29 June 2018)

Name of the PartiCiDaANLE icossmsmsemssmmmnsmmmmsssss s sy s

I wish to have WMO pay for:
My air ticket D

For journeys including long-distance flights (over nine hours of non-stop flying time) you may
request WMO to issue the cheapest upgradeable economy class air ticket. The cost of the
upgrade shall be covered by the traveler.

or
My Daily Subsistence Allowance (DSA) E
I choose to travel to Geneva by private car and claim reimbursement based on the

UN rates of reimbursement for travel by private car.

Please be informed that travelling by personal car to and from Geneva is not covered by
WMO insurance.

Date of arrival in Geneva: .......cccoooovvvvveeiieiinnennn,

Date of departure from Geneva: .......ccccceveeviiiiiieeeenens

| B 1= 1 ——————— o] o] (01 = - p————————
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06031/2018/LCP/CNF/EC-70, ANNEX II

TO BE RETURNED TO THE WMO SECRETARIAT (tconcepcion@wmo.int) BEFORE 21 May 2018

TRAVEL INFORMATION FOR MEMBERS FROM LEAST DEVELOPED COUNTRIES
ATTENDING EC-70

(20-29 June 2018)

NaME Of EC MEMIDEI T oottt e e e e e e e

I wish to have WMO pay for:
My air ticket ]
For journeys including long-distance flights (over nine hours of non-stop flying time) you may

request WMO to issue the cheapest upgradeable economy class air ticket. The cost of the
upgrade shall be covered by the traveler.

or

My Daily Subsistence Allowance (DSA) [ ]

or

Both my air ticket and my Daily Subsistence Allowance (DSA) ,:‘

Date of arrival in Geneva: ......coceeeeeveeeeeeeeeeeeenn

Date of departure from Geneva: .......cccceevvvieveicieeenne,

Date: .eiiiieee Signature: ...
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REQUEST FOR

06031/2018/LCP/CNF/EC-70, ANNEX III

Seventieth session of the WMO Executive Council (EC-70)

Geneva, 20-29 June 2018
MF M0012

PLEASE READ CAREFULLY THE INSTRUCTIONS

FOR THE USE OF THIS FORM PROVIDED ON PAGE 3 OF THIS ANNEX

AND
RETURN IT, WITH A COPY OF YOUR PASSPORT,
BEFORE: 21 May 2018

To the secretary: Teresita Concepcion (tconcepcion@wmo.int)

1. PARTICIPANT

Please complete the following form by typing the following MANDATORY information as it
appears in your passport (no handwriting):

Gender

Male [ Female [J

Family Name

Maiden Name (if applicable)

First Name

Nationality

Place of birth

Date of birth (dd/mm/yy)

Passport number

Validity (dd/mm/yy)

Holding US visa

Yes [] No [] Not applicable []

Schengen visa

Yes [] No [] Not applicable []

Address

City

Postal code

Country

Mobile phone number

Office phone number

E-mail address
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ANNEX III, p. 2

2. ASSISTANCE FROM WMO FOR TRAVEL
Request
Assistance requested: Yes | | No |

Once you receive a proposed itinerary from the WMO travel agency, please confirm it and send
it to the WMO secretary responsible for the meeting.

Please check that the e-mail you receive clearly states that it is an
“ELECTRONIC TICKET". If not, it is most probably an itinerary waiting for your
confirmation.

3. ASSISTANCE FROM WMO FOR DAILY SUBSISTENCE ALLOWANCE (DSA)

To request DSA, please provide the following information.

Allowable DSA, Terminal Expenses and other refundable expenses will be transferred to you in
advance of the meeting, provided that your request has been received before the deadline
indicated on page 1 of this form.

3.1 Request
Assistance requested: Yes D No |
3.2 Payment procedure
(i) Preferred payment method is by bank transfer. Please indicate full bank details:

Name of the bank:

Address:

Name of account holder

Account number Currency of account

SWIFT Code

ABA Code (USA)

SORT Code (UK)

IBAN Code (Europe except UK)

(ii) Payment by Swiss Bankers Card (CHF) for use in Switzerland

(iii) Payment by reloading of existing Swiss Bankers Card in my possession (CHF)

UL

(iv) Through UNDP Office (on exceptional basis)
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ANNEX III, p. 3

4. INFORMATION ON SUPPORT RECEIVED IN ADDITION TO WMO
ASSISTANCE
4.1 Declaration
No additional support received ]:I or Additional support received |__—__]
4.2 Information

In case additional support is received, please indicate type of funding (e.g. ticket, subsistence
allowance, accommodation, meals, local transportation) and estimated value:

5. APPLICABLE RULES AND INSTRUCTIONS

The travel shall be conducted in accordance with relevant WMO rules and instructions. An
excerpt of these is provided in the Annex to this form. Please read it carefully.

By signing this form, I confirm that the information provided in this form is correct to the best
of my knowledge and that I shall comply with the relevant WMO rules and instructions.

Signature of the participant: ..., Date: @ .ciiiccicrsesrseenees
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ANNEX III, p. 4

EXCERPT from applicable rules and instructions

Please note that, as per WMO travel rules, air travel shall be provided in economy
class, for the most direct and economical route.

Please note that if you are unable to travel after the ticket has been issued, you must inform
the airline company at least 2 hours prior to departure to ensure that the ticket will be
reimbursed. Failure to do so will mean you are declared as a “"no show” passenger and
the cost of the ticket will not be reimbursed. Please also inform the secretary
responsible for the meeting, as soon as you cancel your travel.

It is your responsibility to obtain all necessary visas (for transits and final destination) prior to
departure.

Evidence of travel (original of boarding passes for air travel or hotel bill when travel has been
undertaken by train or car) must be submitted to the WMO secretary responsible for the
meeting within 16 calendar days after completion of travel. Failure to do so will result in
recovery of DSA and of other advance payments made by the WMO.

You may choose to purchase the airline ticket yourself. In this case, please inform the travel
agency and the secretary responsible for the meeting. However please note the following:

(a) Tickets purchased below the financial limit provided by the WMO proposal will be
reimbursed up to the actual cost incurred by the traveller and only up to this limit;

(b) The invoice or e-receipt relating to the self-purchased ticket needs to be provided to the
WMO before any refund can be processed and must show the name of the provider,
the name of the clients, ticket number and form of payment accompanied by the WMO
travel agency proposal;

(c) Traveller should not purchase an air ticket before obtaining the official WMO travel
agency proposal. A ticket purchased prior to obtaining the official proposal may not be
reimbursed by the Secretariat;

(d) In case you are unable to travel, the WMO shall not reimburse the cost of self-
purchased tickets;

INSTRUCTIONS for the use of this form

Please complete this form in block letters by typing only (no handwriting) and return it
together with a copy of your passport to the secretary responsible for the meeting, as
indicated on page 1 of this form.

To allow for the timely processing of the travel authorization and the transfer of DSA and other
refundable expenses, this form must be received within the deadline indicated
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06031/2018/LCP/CNF/EC-70, ANNEX IV

WMO Travel Process

Previously, travelers to WMO meetings were requested to contact our travel agency after
receipt of the Request for Financial Assistance (RFA) form.

With the new travel process, the WMO secretary responsible for the meeting will communicate
to our travel agency all necessary information provided by the traveler in the RFA form. The
traveler will then be contacted by our travel agency with a travel itinerary based on the WMO
travel policy and the dates and place of meeting. Upon receipt of this proposal, the traveler is
requested to choose one of the two options below:

(1) Accept the travel proposal from CWT and request ticket issuance by clicking on the
appropriate option (request ticket issuance option), directly in the itinerary received by
e-mail AND forward the accepted itinerary to the WMO secretary responsible for the
meeting; or,

(2) Refuse the CWT's proposal for private deviation or personal convenience, or change of
dates of travel, by clicking on the appropriate option (request cancellation), directly in
the itinerary received by e-mail. In this case the traveler can purchase his/her ticket. The
reimbursement of this ticket will be processed after the meeting, upon submission of a
travel claim accompanied by the ticket invoice/receipt, boarding passes. The original CWT
proposal will serve as the maximum WMO financial ceiling for reimbursement.

In case of self-purchased ticket (option 2), the following additional rules will apply:

(a) Tickets purchased below the financial limit provided by the WMO proposal will be
reimbursed up to the actual cost incurred by the traveler and only up to this limit;

(b) Reimbursement of self-purchased tickets will be processed only after the meeting and
upon submission of related invoice or e-receipt indicating the name of the provider, the
name of the traveler, the ticket number and the form of payment accompanied by the
WMO travel agency proposal.

(c) Traveler should not purchase an air ticket before obtaining the official WMO travel agency
proposal. A ticket purchased prior to obtaining the official proposal may not be
reimbursed by the Secretariat.

(d) 1In case you are unable to travel, WMO shall not reimburse the cost of self-purchased
tickets.

In general, airlines booking are legally held up to 24 hours, and the deadline for ticket
issuance will be notified by the travel agency on their proposal. It is the responsibility of the
traveler to reply to the travel agency within the time frame, otherwise the traveler will have to
contact the official travel agency to reactivate his/her booking.

Travelers should note that obtaining all necessary visas (for transits and final destination) prior
to departure remains under their responsibility.




