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lMpeanaraembie Mepbl: 3anonHuTb GopMy 3asiBKM Ha 03HAKOMUTENbHbIA BU3UT AN
MOCTOSIHHbIX NpeacTaBuTenen N AUPEKTOPOB HaLMOHaNbHbIX
MeTeopONOrMyYecKnx n rmaposormyecknx cnyxb n HanpaesuTb ee B
BMO B KpaTuaniimne Cpokm

YBaxaeMbln rocnogmH/Yeaxaemas rocroxal

OT umeHn BMO no3BofnbTe MHE nMpuriacutb Bac Ha TpexaHeBHbIN BBOAHbIA CeMUHaPp,
KoTopbi nporgeT B CekpeTtapmate BMO B XXeHese, LUsenuapus, ¢ 29 no 31 oktabpsa 2024 roaa.

Llenb — 03HaKOMUTb BHOBb Ha3HAa4YeHHbIX MOCTOSAHHbIX NpeacTasutenen (MM),
0CO6EeHHO Tex, KTO eLle He 3HaKOM C AeaTenbHOoCTbio BMO, nyTteM yrnyb6neHns nx noHMMaHus
npoueanyp ynpasneHus BMO; ee pa3nuyHbix nporpamm; Mmeponpuatun BMO n ee CekpeTtapuarta,
a TakXe BaXKHeMWmnx pykoBoaswmnx obsasaHHocTen MM B OpraHusaumn. Kpome Toro, oH npmsBsaH
cnocobcTBoBaThb B3ammogencTauio MMM ¢ pa3nnyHbIMK 3anHTEpPeCcOBaHHbLIMU CTOPOHaMK, a
B3aMMOAENCTBUE C UCMOSHUTENbHBIM PYKOBOACTBOM U AMpPEeKTOpaMn aenapTtaMeHToB BMO
NpM3BaHO COAENCTBOBATb OKa3aHMIo NoAAEPXKKM U noMoLwm YneHam BMO.

A paga coobwmTtb BaM, UTO Nocne KOHCYbTauni C pernoHanbHbiMU 610po B
CekpeTapnate BMO B XXeHeBe 6yaeT opraHn3oBaH BBOAHbIA CEMUHAP AN NOCTOSHHbIX
npeacrasuTenen, KoTopbln 6yaeT BKAOYATb 3HAKOMCTBO C HOBbIMW MHUUMaTMBaMm BMO u
CTpaTerMyeckmMMm njaaHoM Ha Tekywmii GMHaHCOBbLIN nepunoa, 06CyXaaBWwMMMUCS Ha Ceccum
JeBsaTHaauaToro BceMnpHoro meteoponornyeckoro koHrpecca (Kr-19) B utoHe 2023 roaa, a
TakXe Ha ceMbAecsiT BOCbMOM ceccnmn MicnonHutenbHoro coseta (MC-78) ¢ 10 no 14 nioHs
2024 roga. Onsa meHsa 6onbwas 4yecTb npurnacuTtb Bac npnHATbL yyactme B 3TOM CeEMUHape.
MoapobHas nporpamMma 6yaet npepocrtasneHa Bam B Hagnexallee Bpems.

B kauecTBe noAcnopbs ANA pa3MbillieHnin Bam MoryT noMmoub cneayowmne ase
ny6avMKaumm, KoTopble B HacTosllLee BpeMs HaxoasTCcs B CTaAUN nepecMoTpa:

1)  CnpaBo4yHOe pyKOBOACTBO A/151 MOCTOSIHHbIX rpegcTaBuTenet YaeHoB rpu
BceMupHoK METEoPOIOrMYECKOr opraHu3anmnm rno COOTBETCTBYHOLLMM
npouyeaypam n nipaktnkam OpraHun3aymmn (BMO-N2 939);

2) Guidelines on the Role, Operation and Management of National Meteorological
and Hydrological Services (PykoBoasime NpMHUKUMbI B OTHOLIEHUWN POan,
(YHKLUMOHMPOBAHUS M yNpaBieHNs HauWOHaIbHbIMU METEOPOSIOTMYECKMMN 1
rmaponornyeckmmn cnyxbamm) (WMO-No. 1195).

MocTosiHHBIM NpeacTaBuTensam YneHos npn BMO (orpaHnyeHHoOe pacnpocTpaHeHUe)
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MoxkanyincTa, 3anonHuTe hopMy 3as9BKM Ha O3HAKOMUTENbHbIA BU3UT ansa MM un
ONPEKTOPOB HaUMOHAJIbHbIX METEOPOJIOrNYECKUX U rmgposiornyecknx cnyx6 (HMIC) m
oTnpaBbTe ee r-Hy Mapky Mag)xoauHe, cTapwieMy COTPYAHMKY MO nporpammam Ha
mmajodina@wmo.int, a konuto — r-xe XoHr ®AH, coTpyAHUKY MO NoAAEPXKKE
3aKoHoAaTeNnbCTBa M NOAUTUKM Ha hfan@wmo.int B KpaTyariwimne Cpoku.

Tem BpeMeHeM, 4Tobbl ceMuHap npoLlen C NoAb30K ANs BCEX YHaCTHMKOB, 9 XoTena
6bl NpeanoxunTb BaM NoaroToBUTbL KOPOTKYO npe3eHTaumio (10 MMHYT) o Baweln Cnyxbe n
BbICTYNUTb C HEW B XOA4e BU3UTA.

®durHaHCoOBblEe pacxoabl, CBsi3aHHbIE C Noe34Kon n npebbiBaHmeM B XKeHese, 6yayT
nokpbITbl BMO. OgHako B CBA3M C 6104XETHBIMW OrPaHNUYEHUSMN U 0XMAAEMbIM 60/bLINM
Konn4ecTtBoM 3anpocos BMO 6yaeT oTaaBaTb NnpnopuTteT 3anpocam oT MM n3 HanMeHee
pPa3BUTbIX N pa3BUBaAOLWNXCA CTpaH B COOTBETCTBUN C KPUTEPUAMU nc Ana O3HAKOMUTEJIbHbIX
BU3UTOB. lMoxanyncra, 3anosiHuTe opMy 3anpoca Ha PUHAHCOBYIO MOMOLLb, NMPMBEAEHHYIO B
MPUNOXEHNN, N OTNPaBbTE ee No agpecy cperotti@wmo.int ¢ konuen mherinkova@wmo.int kak
MOXHO CKopee, HO He no3aHee 27 ceHTA6psa 2024 roga, 4tobbl ycneTb NPOBECTU
Heobxoanmble norncTmdeckne MeponpuaTusa. MNMoxanymncra, ykaxurte, Tpebyetcsa nn Bam
nHAMBUAYaNnbHOE NpuraacuTesibHoe NMCbMO C YyKalaHueM Balwero MnmMeHun n Homepa nacnopra
ANs Hadana HeobxoamMMon oduumanbHON nNpoueaypbl BHYTPU CTPaHbI.

YT0 KacaeTcsa BbINaTbl CyTOUYHbIX (DSA), To No npubbITn Bbl nonyunte kapty Swiss
Bankers Card, Ha koTopyto 6yaeT HauncneHa yreepxaeHHas cymma. Ecnm y Bac yxe ectb kapTa
Swiss Bankers Card, oHa 6yaeT nonosHeHa COOTBETCTBYHOLWMM 06pa3omM.

MPUMEHNTENBHO K CTPAXOBOMY MOKPbLITUIO AN NNL, HE SABNSIOLWNXCSA YeHaMu
nepcoHasna, no3BosibTe 06paTuTb Balle BHMMaHMeE Ha cneaylouee:

Jinya, He saBAsOLWMECS YiieHamu rnepcoHana BMO, KOTOpbIM pa3peLleHo
coBepLiaTh noesgku 3a cyet OpraHu3aumm u/mian KoTopble noy4aroT
CyTO4YHbIE OT BMO, A40/1KHbI 06€CcrneynTb noJsIHyt0 OTBETCTBEHHOCTb 3@ Pacxohbl,
MOHECEHHbIE B C/lydae cMepTtu, 60/1€3HN MM TpaBMbl BO BPEMS OPULINATTbHbIX
noe340K n y4acTusi B 3acefaHusix ot uMmeHn OpraHusauymmn. Takmm obpa3om,
OHU HECYT MOJIHYH OTBETCTBEHHOCTb 38 OPraHU3auunio CTPaxoBaHMs XU3HU,
340p0BbSsl, OT HECYACTHbIX C/lydaeB, a Takxxe 110bbix Apyrux BngoB
CTPaxoBaHus C af4€KBAaTHbLIM YPOBHEM [MOKPbLITUS Ha BPEMS MPOBEAEHMNS TaKnux
COBEeLLaHu 1 MepornpusiTui.

O6sizatenibctBa BMO orpaHny4mnBaroTCs BbIMOJIHEHNEM YCITYT U PUCYTCTBUEM
Ha 3acegaHunu oT umeHn OpraHu3almnm, rMnoKPbIBaKOTCS CTPaxoBaHNEM OT TPaBM
u 6os1e3Hel, KoTopoe obecrne4YnBaeT OrpaHNYeHHOE MNMOKPbITUE MEANLIMHCKUNX,
SKCTPEHHbIX M JOMNOJIHNTE/IbHbIX PAacX040B Ha 0puLNAasIbHbIE MOE34KM.

1 xoTena 6bl Bblpa3uTb Hally MPU3HATENbHOCTb BalleMy NpaBuUTENbCTBY 3a
Hen3MeHHoe coTpyaHmnyectso ¢ BMO.

C yBaxeHueM,
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Y, WORLD REQUEST FOR

Y METEOROLOGICAL

572 ORGANIZATION FINANCIAL ASSISTANCE

2024 PERMANENT REPRESENTATIVES INDUCTION WORKSHOP

29-31 October 2024
WMO, Geneva

Please complete this form in block letters by typing only (no handwriting).

Return it to: cperotti@wmo.int (cc: MHerinkova@wmo.int) with a copy of your passport
before 27 September 2024

1. PARTICIPANT

Please complete the following MANDATORY information exactly as it appears in your passport.
Please complete this form in block letters by typing only (no handwriting)

Gender

Male [] Female []

Family Name

Maiden Name
(if applicable)

First Name

Nationality

Place of birth

Date of birth (DD/MM/YY)

Passport No.

Validity (DD/MM/YY)

Holding US visa

Yes [] No [] Not applicable [ ]

Schengen visa

Yes [] No [] Not applicable []

Address
City Postal code
Country Nearest departure airport

Mobile phone number

Office phone number

Email
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2. ASSISTANCE FROM WMO FOR TRAVEL
Assistance requested: []vyes [1no
3. ASSISTANCE FROM WMO FOR DAILY SUBSISTENCE ALLOWANCE (DSA)

50% of DSA will be recovered by the Organization if no accommodation invoice is provided.

DSA requested []vyes [lno

If you are unable to travel after the ticket has been issued, you must inform the WMO travel
agency (wmo.ch@contactcwt.com) prior to departure.
Please also inform mrequests@wmo.int and travel@wmo.int.

PLEASE SELECT ONLY ONE MODE OF PAYMENT

If the DSA must be paid to you via your institution (e.g. NOAA, Environment Canada, ECMWF)
please mention it by adding the relevant bank details.

Bank transfer, please indicate full bank details:

(i) [] CHF Swiss Francs [ ] US$ US Dollars ] EUR Euros currencies

Name of the bank:

Address:

Name of account holder

Account number

SWIFT Code

ABA Code (USA)/BSB (AUD)

SORT Code (UK)/Transit (CAD)

IBAN Code/ CLABE (MEX)

If bank transfer is NOT possible:

(ii) Payment by Swiss Bankers Card [] CHF, [] US$, [ ] EUR

A Swiss Bankers Card is a prepaid credit card. It is used like a normal credit
card. The WMO Finance Section provides this card, either in Geneva or at the
venue of the meeting via a member of WMO

(iii) Payment by reloading existing Swiss Bankers Card in my possession

] cHF, [J uss, ] EUR
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4. INFORMATION ON SUPPORT RECEIVED IN ADDITION TO WMO
ASSISTANCE
4.1 Declaration

No additional support received [ ] OR Additional support received [ ]

4.2 Information

In case additional support is received, please indicate type of funding and estimated value:

5. APPLICABLE RULES AND INSTRUCTIONS

The travel shall be conducted in accordance with relevant WMO rules and instructions.
An excerpt of these is attached to this form. Please read it carefully.

By signing this form, I confirm that:

The information I have provided is correct;
I shall comply with the relevant WMO rules and instructions;
It is my responsibility to make arrangements for health insurance;

It is my responsibility to ensure that the required medical clearance is obtained before
travelling;

It is my responsibility to obtain all necessary visas;

OO0 Ooogd

If I do not attend/participate in the meeting, I will return any travel advance that I have
received, and if the travel advance exceeded the amount of reimbursable travel
expenses, I shall refund WMO the difference.

Signature of the participant: ... Date: ..o
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EXCERPT FROM APPLICABLE RULES AND INSTRUCTIONS

In accordance with WMO travel rules, air travel shall be provided in economy class, for the
most economical and direct route.

If you are unable to travel after the ticket has been issued, you must inform the WMO travel
agency (at: wmo.ch@contactcwt.com) prior to departure. Please also inform
mrequests@wmo.int and travel@wmao.int as soon as your travel is cancelled.

Visas

It is the traveller’s responsibility to ensure that all required official travel documents are valid
and accurate in order to obtain the necessary visa(s) for the destination, transit stops prior to
departure.

Medical clearance

Medical clearance is a mandatory requirement for all travellers whose official travel is paid for
by WMO in order to certify that they are medically fit to travel. It is the traveller’s
responsibility to ensure that the required medical clearance and vaccinations are obtained
before travelling.

Insurance

As per the regulations related to insurance in Chapter 6 of the Standing Instruction on WMO
official travel, non-staff members retain the primary obligation to ensure that they have the
appropriate medical and travel insurance coverage when travelling on behalf of WMO, which
means that if any health or travel related eventuality should occur the non-staff members
should seek assistance and claim their coverage from an insurance policy that they have taken
out, as per the following regulation :

Non-staff members of WMO who are authorized to travel at the Organization's expense
and/or who are receiving a DSA from WMO must ensure they are fully responsible for
expenses incurred in the event of death, illness or injury during official travel and
attendance at meetings on behalf of the Organization. They are, therefore, fully
responsible for arranging life, health, accident, as well as any other forms of insurance
with an adequate level of coverage for the duration of such meetings and events. WMO
liability, which is directly attributable to the performance of services or attendance at a
meeting on behalf of the Organization, is covered by an injury and illness benefit
insurance which provides a limited coverage for medical, emergency and
supplementary official travel expenses.

Travellers should note that WMO Regulations and Rules do not cover additional costs arising
from the prolongation of stay of experts or other costs arising from travel restrictions imposed
by national authorities. As with related health insurance provisions it is incumbent on the
traveller to ensure that they retain the necessary travel insurance protection to cover
unexpected occurrences such as border closures or other travel restrictions.

Insurance policy in relation to travel by car

Official travel by private vehicle will not be covered under the WMO Staff compensation and/or
Benefits insurance policies. Travellers who choose to use a private vehicle for official travel
should arrange for sufficient coverage with their car insurance provider for damages caused to
both the vehicle and the occupants. This applies to personal vehicles as well as rental cars.
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Ticket purchased through our WMO travel agency

The proposed itinerary is based on official travel dates and the traveller must accept or refuse
this itinerary within 24 hours.

Once the proposed itinerary is confirmed, the traveller must ensure that an “Electronic Ticket”
is received.

Deviations from the proposed official itinerary

For any deviation from the official itinerary proposed by WMO travel agency, the traveller
should directly contact the travel agency, either by phone or email to make the necessary
arrangements.

CWT email: wmo.ch@contactcwt.com,
CWT phone number: (24/7) +41 58 515 00 78

Any additional cost resulting from a private deviation request will be borne by the traveller.

Deviations for personal convenience can be undertaken by the traveller purchasing their own
tickets based on the WMO financial liability as per the standard cost or the cost of the itinerary
proposed by the travel agency if such an itinerary has been requested. In these cases, the
actual cost of the self-purchased ticket will be reimbursed by WMO.

Self-purchase of official travel tickets

Individuals travelling on behalf of WMO or whose official travel is paid for by WMO are
authorized to purchase their own tickets.

(a) Tickets can be purchased by travellers and will be reimbursed up to the actual cost
paid by the traveller provided that the cost is within the financial liability as per the
standard cost or the cost of the itinerary proposed by the travel agency, if such an
itinerary has been requested;

(b) In the event that there are changes to the planned official travel, the traveller is
responsible for managing any associated change and refund requests by dealing
directly with the ticket provider and for covering any extra charges related to these
changes;

(c) Travellers who have purchased their own tickets and are unable to travel for
reasons of force majeure may be reimbursed the cost of the purchased tickets.
Requests for reimbursement shall be justified in writing by the traveller and
approved by the certifying officer;

(d) Claims for reimbursement must be supported by the invoice paid by the traveller
and/or proof of the official travel, if any.

Travel claims

Individuals travelling on behalf of WMO or whose official travel is paid for by WMO shall, within
two calendar weeks after completion of the official travel, submit a completed official travel
reimbursement claim, with supporting documents, including hotel invoices and boarding
passes. Recovery of official travel advances (or “due to”) shall be initiated if an individual
travelling on behalf of WMO fails to submit a duly completed claim together with the
supporting documents, or if, on review of the claim, it is determined that the official travel
advance exceeded the amount of reimbursable official travel expenses.
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