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Bonpoc: BBoaHbIN ceMuHap 2023 roga Ans NoCTOSIHHbIX NMpeacTaBuTenen B
CekpeTtapuate BMO, 13—15 Hos6psa 2023 r., XXeHeBa

Mpegnaraembie Mepbi:  3ano/IHATbL U KaK MOXHO CKopee HanpasuTb B BMO dopMy 3as9BKkM Ha
03HAKOMWUTESIbHbIM BU3UT A8 NOCTOSAHHbLIX NMpeacTaBuTenei m
avpektopos HMIC

YBa)xaeMblil rocnoanH/YBaxkaemas rocrioxa!

O3HaAKOMUTESNbHbIN BM3UT 419 BHOBb Ha3HaYeHHbIX MOCTOSIHHbIX
npeactasutenen (MM) asnsaercsa perynsipHbiM Meponpusatuem BMO. MNocne naHgeMmum
dur3myeckme noceweHns wtab-keapTupbl BMO 6bi2in Bo306HOBEHBI C HOA6psS 2022 T.

Llenb — 03HAaKOMWUTb HeAaBHO Ha3Ha4veHHbIX MM ¢ onepaTUBHOM AeATENbHOCTbLIO
BMO nyTtem yrnybneHus nx noHMMaHus npoueaypbl ynpasneHns BMO, ee pas3inyHbix
nporpamm, gesatenibHoctn BMO n ee CekpeTapumaTa, a TakKXe BaXKHENWUX PYKOBOASALMX
o6s3aHHocTen MM npu OpraHusaumun. bonee Toro, oH NpusBaH cnocob6cTBOBaTL
B3ammoaenctaeunto MM ¢ pa3iMyHbIMU 3aNHTEPECOBAHHbIMU CTOPOHaMM, B TO BpeMs Kak
B3aMMOAENCTBME C UCMOJIHUTENBbHBIM PYKOBOACTBOM BMO n anpekTopaMun genapTaMeHToOB
npmn3BaHo cnocobcTBOBaTb NPEeAOCTaB/EHMNIO NOAAEPXKKM U coaencTBmnsa YneHam BMO.

Mo3sonbTe coobwmTb BaM, UTO Nocne TwaTesbHbIX KOHCYbTaUWN C permoHanbHbIMU
610po opraHusoBaH o3HakomuTenbHbI BU3UT MMM B CekpeTtapmat BMO B XeHeBe B ¢popme
ceMmnHapa. CeMuHap npoanutcs Tpu aHs, ¢ 13 no 15 Hos6psa 2023 r., n 6yaeT BkAoYaTb
06cyxaeHns HOBbIX MHMUMATUB BMO 1 niaHOB pa3BMTUSA Ha NMpeacrosiwmii GUHaHCOBbIN
nepuoj, peLeHuns rno KoTopbiM 6b1nM NpUHATEI B Xoae JesaTHaauatoro BcemupHoro
MeTeoposiornyeckoro koHrpecca (Kr-19) B nioHe 2023 roga. lNMoagpobHas noBectka aHsA 6yaer
AosefeHa Ao Bawero ceegeHuns B 6nnxanwee spemsa. nsd MeHs 6onbluiasa yecTb NpuUriacuTb
Bac npuHATbL yyacTue B 3TOM CeMUHape.

YTob6bl caenaTb CEMUHAP UHTEPAKTUBHBLIM U 3 PEKTUBHBIM C TOYKU 3PEHUS
O3HakoMeHuns HoBbix MMM ¢ nporpaMmamMu 1 paboton BMO n gpyrnx HaunMOHaNbHbIX
MEeTEeopONIorM4Yecknx n rugponormndecknx cnyx6 (HMIC), s xoren 6ol npeanoxutb Bam
BbICKa3aTb CBOE CYLLECTBEHHO Ba)>XHOE MHEHME MO C/IeAyoLWnM BONpoCcaMm:

1)  Cuwutaete nu Bbl, YTO CTpaTernMyeckuii nNaaH n 3aKOHOAATeNbCTBO,
AencTBylolLee B Ballen cTpaHe, cnocobcTBytoT passmutuio HMIC?

2) KakoBbl, Ha Baw B3rnsa, K/J4YeEBbIE 3/IEMEHTLI, KOTOPble HE06X0AMMO
yuuTbiBaTb Npu Mobunusaumm pecypcoB? C 4yeM CBS3aHbl TPYAHOCTU AN
Bawero HMIC?

MocTosiHHBIM NpeacTaBuTenam YneHos npu BMO (orpaHnyeHHOEe pacnpocTpaHeHue)

Konuu: CoBeTHMKaM no rmaposiormm
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3) KakoBbl HacyLlHble NOTPEBHOCTU C TOYKN 3PEHUS Pa3BUTUSA NOACKNX PECYPCOB
B Bawen HMIC?»

4)  3Haete nu Bbl 0 pykoBoacteax BMO no cHmxeHuo pucka 6eactsnm u
npenocTaBneHnto 06CnyXxmBaHmsa?

5) Yto Mewaet Bawemy HMIC cobntoaaTtb ctaHaapTel BMO 1 BbINONHATL
pesonoumn n pewenns KoHrpecca n/unm NcnonHutenbHoro coserta?

6) KakoBbl Bawu oxuaaHusa oT 3TOro BBOAHOIo ceMMHapa?

B kauyecTBe noAcnopbs ANS pasMbllIEHUA BaM MoryT noMoub cneayollumne ase
ny6/vMKauum, KoTopble B HacTosilLLee BpeMs HaxoasTcs B CTaauu nepecMoTpa.

1) CripaBo4YyHOe pyKOBOACTBO /151 MOCTOSIHHbIX NpeacTaButesien YneHoB rnpu
BcemupHoO#i MeETEOPOIOrMYECKON OpraHmn3aumm rno COOTBETCTBY LM
npouegypam n npaktnkam OpraHuzayumn (BMO-N2 939);

2) Guidelines on the Role, Operation and Management of National Meteorological
and Hydrological Services (PykoBoasiuime NpuHUUNbI B OTHOLLEHUN POJN,
(YHKUNOHMPOBAHUSA M yNpaB/ieHNsS HaUuMOHaNbHbIMWU METEOPOSIOrMYECKUMU U
rmaponorndeckumun cnyxbammn) (WMO-No. 1195).

MoxanyicTa, 3anonHunTe opMy 3as9BKN Ha O3HAKOMUTENbHbIE BU3NUTLI Ans MM u
avpexkTopos HMIC 1 oTnpaBbTe ee Kak MOXHO cKopee r-Hy Mapky MagxoauHe, ctapliemy
cneunanuncty no nporpammam, no agpecy mmajodina@wmo.int.

dunHaHCOBbIE pacxoabl, CBSA3aHHbIe C N0e34KoM 1 npebbiBaHneM B XKXeHeBe, 6yaoyTt
NokpbITbl BMO. B cBSI3M C 6104)KETHLIMU OFrPaHUYEHUAMN N OXUAAEMBIM BOMbLLINM KONNYECTBOM
3anpocoB BMO 6yaet otaaBaTb npuopuTeT 3anpocam oT MMM n3 HamMmeHee pasBUTbIX U
pa3BMBAlOLWLMNXCS CTpaH B COOTBETCTBMU C KpuTepmsamm UC ansa 03HaKOMUTENbHbIX BU3UTOB.
MpocumM Bac 3anonHuTb opMy 3anpoca Ha GPUHAHCOBYO NOMOLLb, MPUBEAEHHYIO B
NPUIOXEHMUN, N HaNpaBUTb ee No agpecy mrequests@wmo.int Kak MOXHO CKopee, HO He
nosgHee 12 oktabpa 2023 r., 4yTobbl YyCneTb NPoOBECTU HEOOXOANMbIE NOrNMCTUYECKNE
MeponpusTuS.

YT0 KacaeTcs BbiNaaTbl CYTOYHbIX, TO N0 NpubbiTuM Bam byaeT BbigaHa KapTa
Swiss Bankers Card. B oTHoWweHUM CTpaxoBOro NOKPbITUA A/ BHEWTATHbIX COTPYAHUKOB
no3BosbTe 06paTTh Bawe BHMMaHMe Ha cneaytowue pasaenbl GOpMbl 3as9BKM Ha PUHAHCOBYHO
nomoLb, NpuBeAeHHON B MPUOXKEHUN:

Jinya, He siBasilowmecs YyaeHamm nepcoHasaa BMO, KoTopbiM pa3peLueHo
coBepliaTe noesaku 3a cyet OpraHu3aunum u/uan Kotopble nosay4arT
CyTO4YHblE 0T BMO, f0/1kHbI 06€ecrieqynTs MoJIHYH0 OTBETCTBEHHOCTb 3@ Pacxosbl,
MOHECEHHbIE B C/lyHae cMepTn, 60/1€3HU NN TpaBMbl BO BPEMST 0unLmnaibHbIX
roe3foK v y4acTus B 3acefaHnsix ot nmeHn OpraHudauymun. TakuMm obpasom,
OHU HECYT MOJIHYH OTBETCTBEHHOCTb 3a OpraHu3auunio CTpaxoBaHUs XU3HU,
340p0Bbsi, OT HECHACTHbIX C/1yHaeB, a Takxe J/1t06bixX Apyrnx BULOB
CTpaxoBaHus C afleKBaTHbIM YPOBHEM [MOKPbITUS Ha BPEMS MPpOBEAEHNS] Takmux
COBELLaHWI u MEPOTPUSTUI.

Ob6s3arenbctBa BMO orpaHnymnBatOTCsl BbIMOJIHEHNEM YCIYT MJIN MPUCYTCTBUEM
Ha 3acegaHun ot nMeHun OpraHM3aum4, MMOKPbIBAKOTCSA CTpaxoBaHNEM OT TpaBM
n 6os1€3Her, KOTOpoe obecrneynBaeT OrpaHNYeHHOE MNMOKPbITNE MEANLIMNHCKUX,
SKCTPEHHBbIX N AOINOJIHNTEJIbHbIX pacxo4oB Ha O(pML{MaﬂbeIe rMoe34Ku.
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Jlnyam, coBepLuaroLmM Moe3aku, CeqyetT UMETb B BUAY, YTO MOJIOXKEHUS U
npasuia BMO He oKpbIBarT AOMOJIHUTENIbHbIE PACX0Abl, BO3HUKAKOLNE B
CBA3M C NPOoAIEHUEM CPOKa NpebbiBaHMs SKCNEPTOB, U APYIrne pacxossbl,
BO3HUKAILLMNE B CBA3M C OrPaHUYEHUAMU HA MOE3AKMN, BBEAEHHbLIMMU
HaUMOHaIbHbIMU BNACTAMU. Kak 1 B C/lyyae ¢ COOTBETCTBYIOLMMU
MOIOXKEHUAMN MEANLMHCKOrO CTPaxoBaHus, /1nla, COBEPLLIAIOLUME M0E3AKHU,
0653aHbl y6EAUTLCA, YTO Y HUX €CTb HE06X0AMMas 3alynTa ot
HernpeaBuAeHHbIX 06CTOATE/ILCTB, TaKuX KaK 3aKkpbiTUE rPpaHuL uam Apyrmue
OrpaHUYeHNs Ha MOE3aAKM.

C yBaxeHueM,

npod. NMetrepmn Taanac
FeHepanbHbIN cekpeTapb
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LY worw REQUEST FOR
‘4\ e | EINAKCIAL ASSISTANCE

2023 Permanent Representative induction workshop
13-15 November 2023
WMO Secretariat in Geneva
MS/RSO

Please complete this form in block letters by typing only (no handwriting).
Return it to: mrequests@wmo.int (with a copy of your passport) at your earliest convenience

1. PARTICIPANT

Please complete the following MANDATORY information exactly as it appears in your
passport:

Gender Male [ ] Female []

FAMILY NAME

MAIDEN NAME
(if applicable)

First Name

Nationality

Place of birth Date of birth (DD/MM/YY)

Passport number Validity (DD/MM/YY)

Holding US visa Yes [ | No [] Not applicable [ ]

Schengen visa Yes [ | No [] Not applicable [ ]

Address

City Postal code

Country Nearest departure airport

Mobile phone
number

Office phone number

E-mail

2. ASSISTANCE FROM WMO FOR TRAVEL

Assistance requested: [ yes [1no
3. ASSISTANCE FROM WMO FOR DAILY SUBSISTENCE ALLOWANCE (DSA)
50% of DSA will be recovered by the organization if no accommodation invoice is provided.

DSA requested [ yes Llno

Request for Financial Assistance Form — 01/2023
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0) Payment by Swiss Bankers Card*> [_] CHF, [ ] USD, [ ] EUR
(i) Payment by reloading of existing Swiss Bankers Card in my possession
[1cHF, []usD, []EUR

4. INFORMATION ON SUPPORT RECEIVED IN ADDITION TO WMO ASSISTANCE
4.1 Declaration
No additional support received [ ] OR Additional support received L]

4.2 Information

In case additional support is received, please indicate type of funding and estimated value:

5. APPLICABLE RULES AND INSTRUCTIONS

The travel shall be conducted in accordance with relevant WMO rules and instructions. An
excerpt of these is provided in the Annex to this form. Please read it carefully.

By signing this form, | confirm that:

[] The information | have provided is correct;

[ ] 1 shall comply with the relevant WMO rules and instructions;

L] 1t is my responsibility to make arrangements for health insurance;

L] 1t is my responsibility to ensure that the required medical clearance is obtained before
traveling;

L] 1t is my responsibility to obtain all necessary visas;

L] 1f 1 do not attend/participate in the meeting, | will return any travel advance that | have
received, and if the travel advance exceeded the amount of reimbursable travel expenses, |
shall refund WMO the difference.

Signature of the participant: ... Date: ....ccooviiiiiiiiinn..

Request for Financial Assistance Form — 01/2023
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ANNEX
Excerpt from applicable rules and instructions

In accordance with WMO travel rules, air travel shall be provided in economy class, for the
most economical and direct route.

If you are unable to travel after the ticket has been issued, you must inform the WMO travel
agency (at: wmo.ch@contactcwt.com) prior to departure. Please also inform
mrequests@wmo.int and travel@wmo.int as soon as your travel is cancelled.

Visas

It is the traveller’s responsibility to ensure that all required official travel documents are valid
and accurate in order to obtain the necessary visa(s) for the destination, transit stops prior to
departure.

Medical clearance

Medical clearance is a mandatory requirement for all travellers whose official travel is paid for
by WMO in order to certify that they are medically fit to travel. It is the traveller’s
responsibility to ensure that the required medical clearance and vaccinations are obtained
before travelling.

Insurance

As per the regulations related to insurance in the chapter 6 of the Standing Instruction on
WMO official travel, non-staff members retain the primary obligation to ensure that they have
the appropriate medical and travel insurance coverage when travelling on behalf of WMO,
which means that if any health or travel related eventuality should occur the non-staff
members should seek assistance and claim their coverage from an insurance policy that they
have taken out, as per the following regulation :

“Non-staff members of WMO who are authorized to travel at the Organization's expense and/or
who are receiving a DSA from WMO must ensure they are fully responsible for expenses
incurred in the event of death, illness or injury during official travel and attendance at
meetings on behalf of the Organization. They are, therefore, fully responsible for arranging life,
health, accident, as well as any other forms of insurance with an adequate level of coverage
for the duration of such meetings and events. WMO liability, which is directly attributable to
the performance of services or attendance at a meeting on behalf of the Organization, is
covered by an injury and illness benefit insurance which provides a limited coverage for
medical, emergency and supplementary official travel expenses”.

Travellers should note that WMO Regulations and Rules do not cover additional costs arising
from the prolongation of stay of experts or other costs arising from travel restrictions imposed
by national authorities. As with related health insurance provisions it is incumbent on the
traveller to ensure that they retain the necessary travel insurance protection to cover
unexpected occurrences such as border closures or other travel restrictions.

Insurance policy in relation to travel by car
Official travel by private vehicle will not be covered under the WMO Staff compensation and/or
Benefits insurance policies. Travellers who choose to use a private vehicle for official travel

should arrange for sufficient coverage with their car insurance provider for damages caused to
both the vehicle and the occupants. This applies to personal vehicles as well as rental cars.

Request for Financial Assistance Form — 01/2023
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Ticket purchased through our WMO travel agency

The proposed itinerary is based on official travel dates and the traveller must accept or refuse
this itinerary within 24 hours.

Once the proposed itinerary is confirmed, the traveller must ensure that an “Electronic Ticket”
is received.

Deviations from the proposed official itinerary

For any deviation from the official itinerary proposed by WMO travel agency, the traveller
should directly contact the travel agency, either by phone or e-mail to make the necessary
arrangements.
FYIl: CWT e-mail: wmo.ch@contactcwt.com,

CWT phone number: (24/7) +41 58 515 00 78

Any additional cost resulting from a private deviation request will be borne by the traveller.
Deviations for personal convenience can be undertaken by the traveller purchasing their own
tickets based on the WMO financial liability as per the standard cost or the cost of the itinerary
proposed by the travel agency if such an itinerary has been requested. In these cases, the
actual cost of the self-purchased ticket will be reimbursed by WMO.

Self-purchase of official travel tickets

Individuals travelling on behalf of WMO or whose official travel is paid for by WMO are
authorized to purchase their own tickets. | this case,

(a) Tickets can be purchased by travellers and will be reimbursed up to the actual cost paid
by the traveller provided that the cost is within the financial liability as per the standard
cost or the cost of the itinerary proposed by the travel agency, if such an itinerary has
been requested;

(b) In the event that there are changes to the planned official travel, the traveller is
responsible for managing any associated change and refund requests by dealing
directly with the ticket provider and for covering any extra charges related to these
changes;

(c) Travellers who have purchased their own tickets and are unable to travel for reasons of
force majeure may be reimbursed the cost of the purchased tickets. Requests for
reimbursement shall be justified in writing by the traveller and approved by the
certifying officer;

(d) Claims for reimbursement must be supported by the invoice paid by the traveller
and/or proof of the official travel, if any.

Travel claims

Individuals travelling on behalf of WMO or whose official travel is paid for by WMO shall, within
two calendar weeks after completion of the official travel, submit a completed official travel
reimbursement claim, with supporting documents, including hotel invoices and boarding
passes. Recovery of official travel advances (or “due to”) shall be initiated if an individual
travelling on behalf of WMO fails to submit a duly completed claim together with the
supporting documents, or if, on review of the claim, it is determined that the official travel
advance exceeded the amount of reimbursable official travel expenses.
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mailto:wmo.ch@contactcwt.com

